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FIRST STEP TO 


| LETTER-WRITING 
CHAPTER I 
FOREWARD (পূৰ্বাভাষ ) 


আজকাল আমাদের আত্মীয়-স্বজন, বন্ধু-বান্ধব প্রভৃতি প্রায়ই 
দেশবিদেশে গমনাগমন করেন। তাহাদের সংবাদ আদান-প্রদানের জন্য 
চিঠিপত্রাদি লেখা ( letter-writing ) একান্ত আবশ্যক । দৈনন্দিন 
জীবনে আমাদের মাতৃভাষায়ই চিঠিপত্রাদি লেখা হইয়া থাকে। কিন্তু 
E ইংরেজী ভাষা বর্তমানে একটি International ( আন্তর্জাতিক ) ভাষা ' 
০ হইয়া! দীড়াইয়াছে। কাজেই ইংরেজীতে চিঠিপত্রাদি লেখা ( letter- 
| : writing ) fri করা আমাদের বিশেষ দরকার। চিঠির মাধ্যমেই 
অন্তরের যোগাযোগ করিতে হয়. ইংরেজ কবি Cowper বলিয়াছেন, 
| “Letters are the mirrors of the breast" অর্থাৎ চিঠিপত্র 
হৃদয়ের দর্গনস্বরূপ, এবং “by letters souls are united" অর্থাৎ 
চিঠির দ্বারাই অন্তরের মিলন হয়। নিজের মনোভাব প্রকাশ করাই 
হইল চিঠিপত্রের কাজ | সুতরাং চিঠির ভাষা কথাবার্তার ভাষার মতই 
সহজ, সরল ও স্পষ্ট হওয়া উচিত। চিঠি যতদূর সম্ভব ছোট ছোট 
বাক্যে ও শুদ্ধ ভাষায় লেখা উচিত এবং চিঠিতে তুলনা, eme 
কবিত্ব বাদ দেওয়াই ভাল। 
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Classes of Letters ( চিঠিপত্রের শ্রেণীবিভাগ ) 

Letters are generally of three kinds ( সাধারণতঃ চিঠি- 
পত্র তিন প্রকারের হয় )। যথা__ 

I. Private or Personal Letters ( ব্যক্তিগত চিঠিপত্র ) 
_a চিঠিপত্র পিতা-মাতা, ভাই-বোন, বন্ধু-বান্ধর, আত্মীয়-স্বজনের 
নিকটে লেখা হয়। 

IL Public or Official Letters (সরকারী বা! অফিস- 
সংক্রান্ত চিঠিপত্র )-_যে চিঠিপত্র স্কুলের Headmaster বা 
Secretary, Postmaster, District Board, Municipality, 
District Magistrate, S. D. O., Minister, Inspector of 
schools প্রভৃতির নিকট লেখা zx i 

III. Business Letters (ব্যবসায় সংক্রান্ত চিঠিপত্র )—cu 
সকল চিঠিপত্র Merchant Office অথবা অন্য কোনও Business 
firm (ব্যবসায় সংক্রান্ত প্রতিষ্ঠান )-এর সঙ্গে আদান-প্রদান হয়। 


ইহা ব্যতীত Demi-official (D. O.) (আধা-সরকারী ) 
letters, School correspondence, Invitation ( নিমন্ত্রণ ) 
letters ও Miscellaneous ( বিবিধ ) letters [ যথl—Memo- 
tials (স্মারকলিপি ), Petitions ( আবেদন পত্র ), Address of 
welcome ( সন্বর্থনা পত্র) «| Farewell ( বিদায় )] প্রভৃতিও 
লেখা ex | 


School Final পরীক্ষায় ছাত্রছাত্রীদিগকে সাধারণতঃ Personal 
letter লিখিতে CHER হয়। 


—— 


| 
| 
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1. Personal Letters 

Personal Letter-« নিয়লিখিত ছয়টি অংশ থাকে ; যথা,__ 

1. Wiiter's address & date (লেখকের ঠিকানা ও তারিখ) 

2. Salutation বা Greeting ( পাঠ বা সম্বোধন ) 

3. The body of the letter ( পত্রাংশ বা পত্রগর্ভ ) 

4, Subscription বা Complementary close ( উপসংহার 
বা বিদায় সম্ভাষণ )। মুখপত্রের শেষ বাক্যে অসমাপিকা৷ ক্রিয়া, 
a4, —expecting, thanking, trusting, hoping ইত্যাদি 
থাকিলে উপসংহারের নীচে ‘I remain, অথবা ‘I am’ অথবা! 
‘Believe me’ ইত্যাদি লিখিতে হয় i 

5. Signature ( লেখকের স্বাক্ষর ) 

6. Superscription ( শিরোনামা, প্রাপকের নাম, ঠিকানা ) 

j অনেক সময় প্রাপকের-নামের নীচে Clo লিখিয়! গৃহকর্তার নাম 
লেখা হয়। ) 
; Different parts of a Letter 
প্রত্যেকটি অংশের AIA নিয়ে দেওয়া হইল :— 

1, Heading—চিঠির উপরিভাগে ডানদিকে লেখকের ঠিকানা? 


চিঠি লেখার তারিখ লিখিতে হয়। যথা 
166, Bow Bazar Street, 
Calcutta-14 
5321555! 


তারিখ নানাভাবে লেখা যায়, যথা_ 
(4) 15th January, 1955 
(a) January 15, 1955. 
(iit) 15.1. 55. 
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গ্রামের নাম, পোস্ট অফিস, জেলা, রাস্তা বা গলির নাম, বাড়ীর 
নম্বর প্রভৃতির পরে comma (১) বসিবে। 

2. Salutation 41 Greeting— fsa কাগজের বাঁ দিকে 
ঠিকানা ও তারিখের কিছু নীচে পাঠ বা সম্বোধন লিখিতে হয় । 
ইহার পর comma «cm! পিতামাতা, বন্ধু-বান্ধব প্রভৃতি বিভিন্ন 
বিভিন্ন ব্যক্তির নিকট সম্বোধন বিভিন্ন হয় । 


(a) Private «| Personal Letter-4 পিতামাতা, ঘনিষ্ঠ: 


আত্মীয়-স্বজন, বন্ধু-বাহ্ধবের fatb—My dear Father, My dear: 
Mother, My dear Ajit (বন্ধু বা বয়সে ছোট হইলে ), ইত্যাদি 
প্রারম্ভিক পাঠ লিখিতে হয়। : উপসংহারে. Your affectionate 
son, Your affectionate brother, Your loving friend ; 
Yours affectionately, Yours sincerely, Your ever 
ইত্যাদি লিখিতে ex 1 

(b) অপরিচিত অথবা অল্প নিস লোকের নিকট, 
My dear Sir, Dear Sir, Dear Mr. Roy ইত্যাদি প্ৰারম্তিক 
পাঠ লিখিতে হয়। ‘উপসংহারে Yours truly, লিখিতে হয়। 

(c)  Official-Letter (সরকারী চিঠি) ও Application 
(আবেদন পত্র) প্রভৃতিতে Sir, পাঠ লিখিতে হয়। উপসংহারে 
ভারতে ও পাকিস্তানে ভিন্নরূপ লিখিতে হয়। যথা__ 


ভারতে পাকিস্তানে 
Yours truly, I have the honour to be 
অথবা! Sir, 


Yours faithfully, Your most obedient servant, 
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(d) Demi Official (D. O.) বা আধা-সরকারী চিঠিতে 
‘Dear Sir, Dear Mr. Sen, এইরূপ পাঠ লিখিতে zx | উপসংহারে 
Yours truly, লিখিতে হয় | : 

(e) Business Letters ব| ব্যবসায় সংক্রান্ত fef9ce —Sir, বা 
Dear Sir, পাঠ লিখিতে হয়। উপসংহারে Yours faithfully, 
লিখিতে হয় | 

3. The body of the Letter ( পত্রাংশ «1. পত্রগর্ভ )— 
ইহাতে পত্রের বিষয়বস্তু বা সংবাদ লিখিতে হয়। ইহা Saluta- 
tion«eq নীচে একটু ডানদিকে সরাইয়! চিঠির বক্তব্য লিখিতে আরম্ভ 
করিতে হয়। লেখকের বক্তব্য ভিন্ন ভিন্ন paragraph- স্পষ্ট করিয়া 
>. সরল ভাষায় লিখিতে হয়। 

‘4. Subscription বা Complementary close (উপসংহার) 
ইহা body of the letter-aq শেষে নীচে ডানদিকে লিখিতে 
হইবে। ইহা! লেখার রীতি উপরে আলোচনা করা হইয়াছে | 

5. Signature ( atma )-কখনও পুরা নাম, কখনও q 
সংক্ষেপে নাম লেখা যায়। 

6. Superscription বা Address (শিরোনামা বাঁ প্রাপকের 
| নামও ঠিকানা )__খামের বা পোস্টকার্ডের মাঝামাঝি অংশে নাম 
| fia উহার নীচে গ্রাম, বাড়ীর নম্বর, রাস্তা বা গলির নাম, পোস্ট 
| অফিস, জেলা ইত্যাদি লিখিতে হয়। 

শিরোনাম! লিখিবার কয়েকটি রীতি প্রচলিত আছে, যথা 

(a) হিন্দুর নামের পূর্বে Shri Sri, বা Sree, Srijut (Sj. ) 

Sriman (Sm) ইত্যাদি ; মুসলমানের নামের পূর্বে Janab, Moulvi 
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প্রভৃতি এবং শ্রীষ্টানের নামের পূর্বে Mr. লিখিতে হয় । নামের পূর্বে এ 
সকল কিছু না লিখিয়া নামের শেষে Esq. (Esquire) লিখিলে চলিতে 
পারে। নামের পরে কোন ডিগ্রী বা উপাধি লিখিতে হইলে উহা সর্বদা 
Esq. শব্দের পরে Comma fia লিখিতে হইবে | নামের পূর্বে Mr. 
Dr. ( Doctor ), Prof. ( Professor ), Capt. ( Captain ) 
ইত্যাদি লিখিলে নামের শেষে কখনও Esq. লিখিবে না। কুমারীর 
নামের পূর্বে Miss, এবং বালকের নামের পূর্বে Master লিখিতে 27 | 

(b) বিবাহিতা স্ত্রীলোকের নামের পূর্বে Mrs. লিখিতে mx! 
Mr. P. Banerji-aa 8a নাম Mrs. P. Banerji-2 লেখা উচিত, 


যদিও তাহার নাম শান্তি, বিজয়া বা পূর্ণিমা ইত্যাদি হইতে পারে। - 


কিন্তু Mrs. P. Banerji বিধবা হইলে সামাজিক চিঠিপত্রাদিতে 
তাঁহার নিজ নাম Mrs. Santi Banerji-ই লেখ| উচিত | দলিলপত্র 
বা ব্যাঙ্ক সংক্রান্ত ব্যাপারে সর্বদা নিজ নাম ব্যবহার করিতে হয়। 
caqq—Mrs. Santi Banerji. দলিল পত্রাদিতে Mrs. P. Banerji 
ব্যবহার করিতে হইবে না। নিম্নে কয়েকটি দৃষ্টান্ত দেওয়া হইল__ 

Sir Ramendranath Roy w. A. 

Sachinath Ghosh Esq., M. A. 

Dr. Pratul Chandra Ghosh M.A., PH. D. 

Prof. M. Kar M. A. 

Janab Abdul Hamid Khan M. A. B. L. 


SPECIMEN LETTERS 
Private or Personal Letters 
1. 


[ From a boy to his father asking him to send 
money for purchasing books. ] 


82 Harrison Road, 
Calcutta, 
: i : - The 24th Dec., 1954. 
My dear Father, Í 
i Our class promotion has just been declared. 
>You will “be ` glad to learn that I have been 
: - promot to class VIL I have passed in all the, 
"subjects with credit. I have secured in English 
the highest mark. I stood second in order of merit. 
The new session begins from the 3rd 
January, 19b5. I have to purchase some new books 
by that time. The books will cost about Rs. 40/-. 
So, please send me the sum as early as possible. Ilike 
to buy the books before the new class begins. 
Iamallright. Hope you are all doing well. 
With my regard to you and mother. 


Iam, 
=! Rao (e oy উ। ১৯ ৮ E ra 
Y ffectionat 
Shri Kamalesh Chandra Roy, ind টিনার a 


P.O. Usthi, 
24 Parganas. 


8 FIRST STEP TO LETTER-WRITING 


2 


[ From a girl to her father seeking permission 
to visit the zoo ] 


P.O. Gopalpur, 
Dist. Howrah, 
The 6th June, EE 


My dear Father, 

I I have not heard from you for a long 
time. So I am very anxious ( উদ্বিগ্ন ) for you. Please 
drop (লেখা) a line to tell me that you are keeping fit. 


Some of my class-mates intend a trip to 
Calcutta to visit the zoo. I may accompany them 
if you permit. I hope, you will not write ‘no’. 
I shall let you know the exact date of our starting 
from here within a day or two, so that you may 
attend the station. 


Mother is well now. Bibha is going on 
well with her health and studies. 


With love to you, 
I remain, 


- Your loving daughter, 
Anita. 


২৮ পে 
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[From a boy to his father telling him about 


progress in studies. ] 


15, Cornwallis Street, 
Calcutta—6. 
20th August, 1955. 


‘My dear Father, 
I have received your letter intime. You 
‘desired me write to you about my progress in studies. 


: Iam glad to say that I have made good 
progress in most of the subjects. My private tutor is 
very kind to me. He is always ready to help me in 
my studies and I am always regular. Ido not waste 
In the last half-yearly examination I 
highest marks in English and Mathe- 
in History and Bengali. 


a minute. 

secured the 

matics and very good marks 
Iam keeping quite fit. With best regards 


to mother and you, 
Iam, 
Your loving son, 
Naren. 
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4 
[ A letter to a father asking permission for 
going to a cinema show. ] 


Habra H. E. School, 
The 24th September, 1955. 
My dear father, 
I am glad to receive your affectionate note. 
Our half-yearly examination is just over. I am 
confident, I have done well in most of the subjects, 
And now, father dear, I have one thing 
to ask you. I hope you will not say ‘no’.: Some of my 
class friends are very soon going to a cinema show. 
They say that ‘পথের পাঁচালী’ has been a great success 
and we should see this one for amusement and lesson 
as well. lam eagerly waiting for your permission. - 
' With best regard to you and mother dear, 


Iam, 
Your loving son, 
Mantu. 
In the following letters let the student put down the 
Headings in their proper places. 


5 
[ A letter to a father asking permission to visit 
a place of interest. ] 
My dear father, 
Our annual examination i 


: S just over. 
What a relief after days of anxiety | 


I have done 
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fairly well in all the subjects and hope to secure 


‘good marks. 
Six or seven boys of our class will be 


going to Puri for excursion. Two of our teachers 
will accompany them. I have never been to sea coast 
before. I have only dreamt and dreamt of it. Father 
dear, I am eagerly waiting for your permission. 

My love to you and mother. Please 


do not write ‘no’. 
Your loving son, 


6 
[ Daughter writing to mother away from home.] 
My dear mother, 

; It is three weeks since I received your 
last letter. So I am very anxious about you and 
Dada dear. Pray write to me as soon as possible. 

Are you not anxious to hear how we are 
managing at home in yout absence. Nothing has gone 
seriously wrong so far. As for me, I am quiet well 


and fit. Good bye, dear mother. 
I am, 


Your loving daughter, 
7 
[A letter from a boy to his father about his 


mother’s illness. ] 


My dear father, 
Mother is down with fever. The trouble 


began since Sunday last. Sheis under the treatment 
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of Dr. Sen. He says that mother is very very ill. 
We are all very anxious for her. We do not know 
what to do. Do come with brother as soon as 
Dossible. 

With best regards to you and Dada, 

Your affectionate son, 
8 
[ Daughter asking father for à present. ] 

My dear father, 

The results of 
tion are out just to-day. You will be pleased to 


Father, I have a Iequest to make of you. 
Iam sure, you will Not disappoint me, This year I 
like to have a ‘Saree’ as my Puja present. Sunila has 
already one and She looks so nice init, I assure 
you, I will put it on carefully. 


Trusting this finds you in good cheer, 


am, 
Your loving daughter, 
9 
[To a friend inviting him 
marriage ceremony. ] 
My dear Subhas, 
The marriage ceremo 
sister Gita hag been finally settled 


to your sister's 


Dy of my beloved 
and it comes off 
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on the 30th instant. The bridegroom is a B. A. 
Heisserving ina merchant office in Calcutta. He 
gets a salary of Rs. 300/- a month. He is good looking 
and belongs to a highly cultured family. 

My mother wishes that you should come 
to our home on the 28th and stay here for at least 
three days and help me to do odd jobs of the cere- 
mony. So please do not fail to come. We shall be 
very glad to have you on the occasion. More when 
we meet. 


$ With best love, 


I am, 
Yours ever, 


10 i : 
[ A letter of condolence to your friend on 
hearing of his mother's death ] 


My dear Subodh, 

Iam deeply shocked to hear the painful 
news of your mother's death. I do not know how to: 
console you in your bereavement. I cannot express 
in words how I felt when the sad news reached me. 
Your mother was so kind and affectionate to me. I 
looked upon her as my own mother. She also. 
treated me as her own son. I shall never forget her. 
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of Dr. Sen. He says that mother is very very ill. 

We are all very anxious for her. We do not know 

what to do. Do come with brother as soon as 

Possible. 

With best regards to you and Dada, 
Your affectionate son, 
8 
[ Daughter asking father for a present. ] 
My dear father, 


The results of our half-yearly examina- 
tion are out just to-day. You will be pleased to 
learn that I stood first in the class. I secured over 70 
per cent marks in English, Bengali and Mathematics, 

Father, I have a Tequest to make of you, 
Iam sure, you will not disappoint me. This year I 
like to have a ‘Saree’ as my Puja present. Sunila has 
already one and she looks so nice init. I assure 
you, I will put it on carefully. 


Trusting this finds you in good cheer, 


am, 
Your loving daughter, 
9 
[To a friend inviting him to 
marriage ceremony. ] 
My dear Subhas, 


The marriage ceremony of my beloved 
as been finally settled and it comes off 


your sister's 


sister Gita h; 
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on the 30th instant. The bridegroom is a B. A. 
He is serving ina merchant office in Calcutta. He 
gets a salary of Rs. 300/- a month. He is good looking 
and belongs to a highly cultured family. 

My mother wishes that you should come 
to our home on the 28th and stay here for at least 
three days and help me to do odd jobs of the cere- 
mony. So please do not fail to come. We shall be 
very glad to have you on the occasion. More when 
we meet. 


^ With best love, 


Iam, 
Yours ever, 


10 i 
[ A letter of condolence to your friend on 
hearing of his mother’s death ] 


My dear Subodh, 

Iam deeply shocked to hear the painful 
news of your mother's death. I do not know how to: 
console you in your bereavement. I cannot express 
in words how I felt when the sad news reached me. 
Your mother was so kind and affectionate tome. I 
looked upon her as my own mother. She also. 
treated meas her own son. I shall never forget her. 
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May God give 


; ble 
uS strength to bear the irrepara 
loss, May hi 


er soul rest in peace. 
ith my sincere condolence, 


lam, 
Your loving friend, 
11 
[To a classs-mate asking for the loan of? 
book. 


My dear Sunil, 


You know I have no 


good Note book of 
the English Text. 


You have got one. Can you lend 
me the note book for a week? I shall take down 


the important Dotes and return the book. 


I am well. Trusting this finds you in 
good spirit. 


With my best love, 
Yours ever, 
Sailesh. 
12 
[ A reply to above. ] 
My dear Sailesh, 
Herewith the book you have asked for. 


You may keep it with you fora week. I shall not 
require if for the present. 


Yours sincerely, 
Sujit. 
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13 
[ Another form of reply intimating inability 
to help. ] 
My dear Sailesh, 

I regret I cannot just at the present 
help you with the note book you have asked for, 
It is now with Ajit who took it from me only 
yesterday. He is returning it on Sunday next, when 
you will be quite welcome to the book. 

Your loving friend, 
14 
[ A reminder for a book not yet returned ] 
My dear Sailen, 

It is more than'a week that you took 
loan of my note book. Probably you have forgotten. 
‘The annual examination is drawing near and I am 
anxious to have the book. Would you please return 
the book per bearer of this letter. 

Yours affectionately, 


15 
[ To a friend telling her about your school ] 
My dear Shefali, : 

: Your letter of the 2nd. inst. is to hand. 
lam glad to know that youareall well You want 
to know about our school I am giving a short 
description here, 
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Our school building is very big. It 
stands at the junction (সংযোগস্থল ) of two District 
Board roads. It is very near to the Railway station. 

There are about 500 girls on the school 
roll. The Headmistress is an M.A., B.T. She is very 
kind to the girls. All other teachers are also good.. 
There are six classes from V to X, and eleven. 
sections, Thereare five male teachers and twelve 
lady teachers. Three of them are graduates, There is 
an enclosed play-ground in front of our school-building.. 
We play basket ball and such other out- 


door games: 
there in the afternoon. 


No more to-day. Trusting this finds 

you fit, k 
Iam 

Yours most sincerely, 
Dipali. 


N.B' Instant (inst. ) বর্তমান মাস) Ultimo ( ult.) গতমান ৮ 


Proximo ( prox. ) আগামী 3 | 


16 
[ To your friend tel 
Sundays at home. ] 
My dear Nirmal, 


ling -him how you do pass 


D 


I have received your letter just now- 
You want to know ho 


w I pass the Sundays at homer 
Well, here it is, 
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Sunday, as you know, is a day of rest. So 
there is no anxiety of preparing daily lessons. I rise a 
little later on Sundays than on other week days. 
Then I finish my morning duties. I sit with my books 
at about 8 A. M., and read old lessons and work 
out sums upto 10 A.M. Then I read newspaper 
with some of my friends and talk with them. At 
about 12 noon I take bath and meal. 

I pass the afternoon with my friends in 
talking and playing out-door games. Sometimes we 
play country games, as Hadodo, Noon dare etc. On 
some Sundays, I go to cinema in the evening with 
by brother and sister. 

This is how I pass my Sundays. I shall be 
glad to know how you do pass your Sundays at 

. home. Iam well. Hope you are all right. 
With my best love to you, 
. I am, 
Your loving friend, 
Nitish. 


17 


[ To.a friend inviting him to pass the X'mas 
holidays with you. ] 
My dear Sanat, 
I thank you for your kind note. I am glad 
to learn that you are all right. Our school closes on 
2 : 
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the 23rd inst. for the- X’mas holidays. Would you 
.come and spend the holidays with us? Father 
wishes very much that you should come and I shall 


be very glad to meet you. Do please try to come.. 


If you can manage to reach here on Sunday, the 24th, 
you get clear seven days time for test and recreation. 
Write to me what train you will take 


; SO that I may 
receive you at the station. : 


The weather is fair now- 
may go to some other places near 
sight-seeing. 


a-days and we 
about as well for 


Weare all well here, Trust, 


this will find 
you in health and good spirits. A 


With best wishes, 


Yours ever, 
Ramen. 
18 


[ A reply accepting the invitation ] 
My dear Ramen, 


Your letter of the 15th inst. is just to hand 
Ithank you very much for your kind isi an b 
Ishall be very glad to go over to your pl ation. 
pass a week there. It is the birth Pla ace and 
Gauranga and it will be a Very good +. of Lord 


3 re ae 
the temples and shrines of the Lord, at to visit 
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I shall start on Saturday, the 23rd inst. 
by the Darjeeling Mail and reach your station at 
about 8 A. M. the next day. 

Mays you be in health and cheer ! 

Yours ever, 
Sanat. 


19 
[ A reply declining ] 


My dear Ramen, 

Thank you very much for so kindly inviting 
me to your place. But I regret that serious illness 
£ of my mother prevents me to accept your kind 
~“. invitation. I hope, I shall be'excused. 


"uu 5 Yours sincerely, 
i| 2 Sanat. 
20. 

4 [ To your father about your new school ] 


3 My dear Father, 


Iam glad to inform you that I have been 

i . admitted into the Garbetta H. E. School on the 10th 
| inst. The school is held in a very nice building. 
| It look like a picture. There are more than 500 
pupils in the school roll. There are 50 boys in our 
section. My class-mates are all very kind to me. 
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The teachers are also very good. They teach us very 
carefully. The Headmaster is a bit grave though 
he is very kindly to the boys. 

I am doing well with my health and 
studies. Hope you are all right. My love to you and 
mother dear. 

Your affectionate son, 

Nirmal. 

21 
[ To a friend inviting him to a picnic ] 
My dear Sudhir, 

Iam glad to tell you that 
for a picnic with my friends here in the garden of 
Sri Sailen Roy, on the 16th inst The weather is 


very fine. So,I would ask you to 
the 15th inst. in the evening. 


This garden of Mr, Roy stands on the 
bank of the Ganges. We s 


hall start early in the 
morning with all necessary things. We shall take 
utensils with us and Cook 
ourselves with music and 
a rowing in the large lake in 
do not miss the opportunity. 


You must tel] Dipu a : 
: s i nd Ma ; 
Their presence will add to our 5, টি 
to come with his'camera, 3 sk Dipu 


dum 


I have arranged 


We shall have 
the garden. So please 


tome here on | 


Sailen. 
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[ A reply accepting the above invitation ] 


My dear Sailen, 
Many thanks for your invitation to the 
- picnic. This will surely be a change from the smoke, 
dust and monotonous life of the town. I shall join 
you at your house on Sunday morning. 
/ Yours sincerely, 
Sudhir. 


23 
[ A reply declining the invitation ] 
My dear Sailen, 

I thank you very much for so kindly ' 
inviting me to your picnic party. I greatly regret 
that I cannot join you. Mother is seriously ill. 
Duty demands that I should stay at home. 
ours sincerely, 


an 0 Y 
৪4251 a, 
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24 
[ Inviting a friend to attend birthday ceremony ] 
My dear Kamala, 

Father asks me to invite you to dine 
with us to-day and so I do. It is my birthday 
to-day. Almost all our friends are expected to come. 
We shall expect you at 8 p. w. 


Do come and do not 
disappoint me. 


Yours ever, 


Minu. 
25 
[ A reply accepting ] 
My dear Minu, 

Many thanks for inviting me to dinner 
on this happy day. I will be at your place before 
evening to pay congratulations. More when we 
meet. 

Yours ever, 
Kamala, 
26 
[ A reply declining ] 
My dear Minu, 


Thank you very much for inviting me, 


but I am sorry to disappoint you. A telegram 
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received just now conveys that mother is seriously 
ill at home. I must start immediately to be by 
her side. So excuse me and accept my heartiest 
congratulations on your birthday. e 
With very best wishes, 
Yours ever, 


Kamala. 
(B) School Letters 
1 
[ Application praying for leave of absence | 


To 

The Headmaster, 

Janai Training High School. 
Sir, 

Most respectfully I beg to inform you 
that I was laid down with fever since Wednesday 
last. I am still weak and therefore unable to attend 
school. 

May I request the favour of your granting 
me leave for a week from the 10th inst. 

i I beg to remain, 
Sir, 
Your most obedient pupil, 
j Nihar Krishna Ghosh 
Class VII. Sec. A. 


Dated, Janai, 
The 12th January; 1954. 
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2 
[ To the Headmaster, praying for a half-holiday ] 
To, 
The Headmaster, 
Bagnan H. E. School, Howrah. 
Sir, 

We, the students of your school beg most 
respectfully to inform you that we want a half- 
holiday to-day on account of “Manasa Puja”, 

We therefore request that you will kindly 
grant our prayer. 


We beg to remain, 
Dated, Bagnan, Sir, 


The 16th July, 1954, Your most obedient pupils 


of Bagnan H. E. School. 


3 
[ Application Praying for a holiday ] 
To 
The Inspector of Schools, 
Presidency Division. 
Sir, 
We, the students of the Usthi K. C. p. M. 


Institution, beg most respectfully to approach you 
with our humble prayer that you will be graciously 
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pleased to grant us two days holiday in honour of 
your auspicious visit to our school. 


Dated, Usthi 


We have the honour to be, 
t Sir, 

"The 10th March, 1950. ) Your most obedient pupils 
of, 

The Usthi K. C. P. M. Institution. 


4 


[ To the Headmaster praying for leave for 
some periods ] i 


To 

The Headmaster, 
Boral H. E. School. 
Sir, 

I beg to inform you that I am feeling 
feverish and have got a bad headache. I feel unwell 
and I am finding it difficult to sit erect in the 
class-room. 

I pray that you will permit me to go home 
immediately. 

! Ibeg to remain, 
Dated, Boral, { Sir, 
The 4th April, 1952. Your most obedient pupil, 
Naba Kumar Mukherjee 


Gea? . cee bouge E: ins bi 
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5 
[ Another form ] 


To 
The Headmaster, 
Boral H. E. School, 
Sir, 

I beg to state that the sacred thread ceremony 
of my younger brother takes place to-day. My father 
wants me at home from noon onward. I beg for a 
permit to leave the school after the 1st period. 

Your most obedient pupil, 
Ajit kumar Banerji 
Class X. Sec A. 9 


6 
[ Application Praying for a full-free studentship ] 3 
To 
The Headmaster, 
Hamilton H, E. Sc hool, Tamluk. 
Sir, 
I beg most respectfully to inform you that 
I have been reading in your school for the past three 
ing school-fees regularly with 
father is the only earning 
He has a very small income 


&reat difficulty. My 
member of our family. 


FIRST STEP TO LEITER-WRITING 27 


to maintain us. Sometimes, we cannot have two 
square meals a day. So it is impossible for him 
to bear the expenses of my education any longer. 

I therefore most humbly request the 
favour of your granting me a full-free studentship: 
from February next. I earnestly hope that I shall not 
prove unworthy of the boon prayed for. 

I beg to remain, 


Dated, Tamluk, Sir, 
The 12th Januar Yours most obedient pupil, 
», Kanai Lal Banerjee 
1953. Class VII Sec. À. 


7 e 


( Application praying for morning sd 


To Ws) 
The Headmaster, <9 fF 


Kashipur H. E. School. 
Sir, 

We, the students of your school, beg most 
respectfully to inform you that the burning rays of 
the mid-day sun has become quite unbearable. We 
feel great difficulty in attending to our class lessons. 
in such unberable heat. 

We, therefore, most humbly pray that 
you will be kind enough to hold the classes in the 
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morning from the next week tillthe school closes 
for the summer vacation. 
We remain, 
: Sir, 
Dated, Kashipur, Your most obediently, 
The 30th March, 1954. The students of Kashipur 
H. E. School. 


8 
[ Application for remission of fine ] 


"To 
The Headmaster, 
Kidderpore Academy. 


" 


Sir, 
I beg most respectfull 
I could not pay my school-fees 
father could not arrange money e 


I pray therefore that 
excuse fine for late payment. 


y to inform you that 
in due time, My 
arlier. 


you wil kindly 


I beg to remain, 

à Sir, 
Dated, Kidderpore, Your most obedient Pupil 
The 24th January, 1954. Sujit Kumar Roy ^ ^ 
Class VIII. Sec B. 


e 


- e 
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9 
[ Applying for a half-holiday to rejoice a victory ] 
To 
` The Headmaster, 
Manohar Academy, Calcutta. 
Sir, 

We are proud to tell you that yesterday 
our school football team gave a good accouut of itself 
at the Final of the Inter-school Cup Competition 
and annexed the Winners-up Cup. j 

May we, therefore, pray that you will 
kindly declare this day a half-holiday to enable 
us to celebrate the victory. 


Dated, Belgachia, °? We beasts remain, 
ir, 
25.9.55 Your most obediently 
The students of Monohar Academy. 
10 


[Application to the Headmaster for starting a 
school debating society ] 

To 

The Headmaster, 

South Suburban School (Main) 

Bhownipur. E 

Sir, 

We feel very keenly the want of a debat- 

ing society in our school. We would like to have 
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our training in debating under the guidance of our 
teachers. 
We would therefore pray that you may 
be pleased to arrange to start a debating society at 
'* an early date. E 
We remain, 
Sir, 
Your most obediently 
Pupils of South Suburban School. 
11 
[ Application for a transfer certificate ] 
To 
The Headmaster, 
Janai Training H. E. School, 
Janai. 
Sir, 
My father is under order of transfer from 
this place to Calcutta. Our family is being removed 
there. 


I would therefore humbly Pray that you 
will kindly issue a transfer certificate and oblige 


i 3 I 
may mention that there is no school book or School 
article with me. : 

Dated, Janai, | I beg to remain, 


ir, 
Yours obediently, 


The 23rd Dec., 1954. J 
Ajit Kumar Bose. 
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12 
{ An application praying for promotion ] 
To 
The Headmaster, 


Garalgacha H. E. School, 
Garalgacha. 
Sir, 

Most respectfully I beg to state that I 
could not appear in the last Annual examination on 
account of severe illness. A few days before the 
examination, I was laid down with fever. The doctor 
* on the seventh day declared my illness as an attack 
of typhoid. By the time I recovered the examinations 
were finished. 

I beg to mention that in the last Terminal 
examination, I passed in all the subjects standing 
second in order of merit. 

If detained, I shall keenly feel the loss of 
one year for no fault of my own, I therefore request 
the favour of your considering my case and 
promoting me to the next higher class. 

. I beg to remain, 
Dated, Garalgacha, Sir, 
The 7th January, 1955. Yours obediently, 
Sailendranath Ghosh 
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Exercises 


l. Write a letter to your father telling him how yow 
are preparing your daily lessons, 

2. Write a letter your uncle about your school. 

3. Write a letter to your cousin inviting him toa 
picnic. 

4. Write a letter to your friend inviting him to a 
pleasure trip. 

5. Write a letter to your frien 
sister’s marriage ceremony. 

6. Write a letter to your younger brother advising him 
about his studies. 

7. Write a letter to your f 

the death of his father. 

8.- Write a letter to 
his fall from a tree. 

9. Apply to the Headmaster :— f 

(a) Fora half-holiday on account of Lunar eclipse. 

(b Fora half-holiday on account of a magic show, 

(c) Fora week's leave for flood. 

(d) 
mother. 

10. Write an application to 


d inviting him to your 


riend expressing Sorrow at 


your friend expressing sorrow at 


For leave to go home early to attend your sick 


17. 
18. 
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Some Common Errors in Letter-writing 


Errors 

My dear father, 
Dear friend ! 

Your's faithfully. 
Dear Sirs ! 

Mr. M. N. Roy Esq. 


Dr. S. C. Ghosh Esq. 


N. Ghosh M. A. Esq. 
Rev. Lalbéhary De 
10th April, 1946. 
10 April, 1948. 
I have got your 
letter yesterday. 
Iam suffering from 
fever for 2 days. 
Let me know how 
are you. 
Iam going well 
|. with my studies. 
Please write me 
soon. 


Yours affectionate 


brother. 
With love to you. 
Your letter is to 


my hand. 
3 


Corrections 

My dear Father, 
Dear Friend, 
Yours faithfully, 
Dear Sirs, 
Mr. M..N. Roy 

or, M. N. Roy Esq. 
Dr. S. C. Ghosh 

or, S. C. Ghosh Esq. 


N. Ghosh Esq. M. A. 

The Rev. Lalbehary De 

The 10th April, 1946. 

April 10, 1948, 

I got your letter 
yesterday. 


I have been suffering from 
fever for two days. 


Let me know how you 
are. 


I am going on well with 
my studies, 
Please write to me soon. 


Your affectionate brother, 


With love to you, 
Your letter is to hand. 
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Letters About School Sports 
1 


[ Challenging a football team. ] 
To 


The Captain, 
Manohar Academy, Belgachia. 
Dear Sir, s 
We beg to invite your team to a friendly 
football game on our school-ground on Sunday, the 
16th inst. at 5 P. M. Our games secretary has kindly 
consented to take charge of the whistle. 
Would you kindly let us know your 
decision within school hours to-morrow. 
Dated, Calcutta, Yours faithfully, 
Kanailal Bose i 
The 12th May, 1955. | Captain, Oriental Seminary. 
2 


" [ A reply accepting the challenge ] 
o 


'The Captain, 
Oriental Seminary, Calcutta. 
Dear Sir, 
We beg to thank you for inviting us to 
afriendly game on Sunday next. We shall reach 
your ground on Sunday at 4-30. 


Dated, Calcutta, 1 Yours faithfully, 


The 13th May '55. Dhiren Ghose. 
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3 
[ A reply declining the challenge ] 


To 

The Captain, 

Oriental Seminary, Calcutta. 
Dear Sir, 


Iamsorry to inform you that some of 
‘our regular players will not be available on Sunday. 
So we shall not be in a position to play the friendly 
game to which you have been so kind to invite us. 


e Dated, Calcutta i Yours truely, 


The 13th May, 55. Dhiren Ghose. 
b 4 
[ A letter to a friend, about the last football 
game in your school ground. ] 
Sarisha H. E. School, 
Dist. 24 Parganas. 
20. 7. 1951. 


My dear Samir, 

It is with great pleasure that I come to 
tell you that our school team won the last football 
match by two clear goals. The rival team of Diamond 
Harbour School came at 5 P. M. So the game began 
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at 5-30 P. M. Our forwards played well all along. 
The rival backs gave hard fight. But they were 
beaten. The first goal was scored only five minutes 
before the interval. The second goal came shortly 
after the re-start. It was a hard fought game. We 


won by two goals to nil  Nihar and I scored 
the goals. 


More when we meet. With love, 


Yours ever, 


Ashoke. 


5 


[ To a friend about your Annual school sports | 


Diamond Harbour, 
Dist. 24 Parganas, 
1929254) 

‘My dear Ajit, 


I got your letter in due time. But I am 
late in replying to it. I was busy with the Annual 
Sports of our ‘school. It came off on Sunday last. 
You will be glad to learn that I won three prizes, 
a table lamp,—the first prize in high jump, a Primus 
stove—the second prize in long jump and a silver 
cup —the first prize in one mile race, 
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: The sports were held in the school 
ground. There were about a score of events and 
among them the Bicycle race was the most interes- 
ting. It-was a fine show. But the funniest of all 
the events was the tug-of-war. The teachers took 
part in this. Eleven teachers on one side: contested 
with eleven boys of ours on the other. It was a 
keen contest and lasted for about 15 minutes. Both 
sides struggled hard. At last the boys won. 


The District Magistrate presided over 
the function and his wife gave away the prizes. 
The president gave a nice short speech. He spoke 
about the importance of physical exercises and 
games. A large number of visitors: came’ to 
witness the sports. They were treated to light : 


- refreshments. 


I shall show you the prizes when we 
meet in the coming summer vacation. Iam well: 
Hope you are all right. Convey my best respect to 
your superiors. With love to you, 


Yours ever, 
Jhantu. 
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Letters to business firms 
1 


[To a firm of book-sellers for sending some 


books per V. P. P. ] 


Bishnupur H. E. School, 
Po. Bishnupur, 

Dist. 24 Parganas. 
28:22:55; 


To 

. The Manager, 
Kamala Book Depot Ltd., 
15, Bankim Chatterjee Street, 
Calcutta-12. 


Dear Sir, 


Ishall be very highly obliged if you 
kindly send me the following books per V.P. P. at 
your earlist convenience. 


Yours faithfully, 
Niharkanti Ghosh 


List of books :— Class IX. Sec B. 
l. Sivaji one copy 
2. গল্লগুচ্ছ 


» 


3. Pocket Oxford Dictionary 


» 
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2 


[ To a firm of book-sellers complaining of delay 
in sending books. ] 
Kolaghat H. E. School, 
Po. Kolaghat, 


Dist. Midnapore, - 
February 2, '55. 


To 

Messrs Sen, Roy & Co., 

15, Bankim Chatterjee Street, 
Calcutta-12. : 
Dear Sirs, 

It is more than a fortnight that I placed 
an order with you for some books. But I regret 
to say that you have not yet sent the books to me. 
I have been put to a lot of inconvenience for this 
unusual delay. 

I send herewith a fresh list of the 
books. If you fail to despatch them within a week’s 
time from date, I shall be compelled to place the 
order with another firm. 

Soliciting earliest compliance, 


Yours faithfully, 
List of Books :— Hirendranath Basu. 
1. 
2. 
oF 
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3 


[To a firm of book-sellers complaining for 
sending a wrong book. ] ; 


Gobardanga H. E. School, 
Po. Gobardanga, 

Dist. 24 Parganas. 

10. 6. 55. 


To . 

M/S., Sen Brothers & Co;, 
15, Bankim Chatterjee Street, 
Calcutta-12. 


Dear Sirs, 


I have duly received your V., P, packet. 
But I regret that you have sent me a wrong book. I 
had ordered for a copy of School final পাঠ সংকলন 
by বিশ্বভারতী (for 1957 ) But you have sent the 
selection for 1956. So, I return the book to you ina 
registered cover. Please send the book for 1957 at 
your earliest convenience and oblige. 


Yours faithfully, 
Kamalesh Sen Gupta, 
Class IX.. 
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4 


[ To a firm of sporting goods for sending some 
articles per V. P. P. ] 
Beltala H. E. School, 
'Po. Nabadwip, 
10. 6. 52 


To í 
MJS., Garnet & Co., 
New Delhi. 

Dear Sirs, 


Kindly send me the following sporting 
_@ goods per V. P. P. at your earliest convenience. 
Herewith I remit Rs 25|-( Twenty-five rupees ) in 
advance for the price of the goods. 
Yours faithfully, 
Paresnath Ghosh, 
Games Secretary. 


List of goods :— 
Football No. 4 (complete)—5 Pcs. 


Football No. 5 (complete)—-5 Pcs. 
Football bladders—1 dozen 
Volley ball—5 Nos. 

Tennis racket—5 Nos: 

Tennis net—2 Nos. 

Cricket set —2 Nos. 


০535115১১১2, 
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5 


[ To the Superintendent of Post Offices about 
a missing money order. ] 
To 


The Superintendent of Post offices, 
Alipore. 


Dear Sir, 


I beg to inform you that it is more than a 
month that I sent a money order (No. 131 dated, 
2. 6.754) for Rs 50)- (fifty rupees) only to my brother 
Manoj Kumar Mitra at Birati P. 0. (24-Pargs) from, 
Dhapdhapi P. O. (24-Pargs). But the M. O. has not 
yet been received by the payee, 

Would you kindly make a 
into the matter and take necessary a 

Soliciting an early reply, 

Dated, Dhapdhapi, } 
the 12th July, 254. 


Prompt enquiry 
ction. 


. Yours faithfully, 
Bimal Kumar Mitra. 
6 ৰ 
[ To the editor of a Journal for 
member of a Sangha. ] 
To 
'The Editor, 
The Ananda Bazar Patrika, 
Dear Sir, 
. I wish to be enlisted a 
your Ananda Mela. I have already s 
ship fee of Rs. 2/- (Rupees two) only 


becoming a 


Calcutta, 


S a member of 
ent the member- 
by M. O. 
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Kindly enlist my name as a member and 
send me the paper regularly. 


Dated, Rampurhat, Yours faithfully, 
The 10th April, 1954. | Mohitosh Roy Chowdhury 


7 
[ To a Postmaster—A letter of authority. ] 


To 

The Postmaster, 

Janai P. O. (Hooghly ) 

Dear Sir, 

I do hereby authorise my brother Sri 

Nitish Krishna Ghosh to take delivery of M. O. 
and letters or packets addressed to me. 
{ Your faithfully, 


Dated, Janai, 
Ajit Krishna Ghosh. 


The 12th July, 1955. 


8 
[ To a business firm—a complaint | 
To ` 
Messrs. West End Watch Co. Ltd., 
Delhi. 


Gentlemen, 
I purchased a gold wrist-watch No. 82006- 


from you on 20. 2. 55 and you guaranteed that it- 
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would. be a good time-keeper. I now find that the 
watch does not keep correct time. It loses about one 
minute a day. I send it back to you. Please do the 
needful repair and send it back to me as early as 
Possible. 


E ০, Yours faithfully, 
28.9, "53. Satish Chandra Ganguly. 


9 
[ To a Bank for opening an account ] 
To 
The Manager, 
M/S., United Bank of India Ltd., 
College Street Br., Calcutta. 


Dear Sir, 


I wish to open a Current account with 
your Bank. I am sending herewith Rs, 5,000/- in 
‘cash, as also your account opening Form and letter 
of introduction duly filled up and specimen signature 
duly attested on the specimen signature card. 


Please issue a che 
as also pay-in slip books. 


Dated, the 22nd Feb., 54. l 


que Book of 25 pages 


Yours faithfully, 


68/C, Central Road, : 
Nirmal Kumar Banerji. 


Jadavpur. 


e 


১ 
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Exercises 


1. Writea letter to the captain of a cricket team for a 
friendly game. 

2. Ask your games ‘secretary to organise a volley- ball 
or basket-ball competition. 

3. Order your stationer to supply you with one ream 
of foolscap paper. a bottle of ink, lead pencils and exercise 
books. 

4. Write to a firm of book- sellers to send you some 
books per V. P. P. 

5. Writea letter toa stationer asking prices of new 
pattern fountain pens. 

_ 6. Write to the manager of a firm to send you some 
sporting goods by Railway parcel to your nearest railway 
station. 

7. Write to the Controller of Examinations for your 
mark sheet. 

8. Address a letter to the Postmaster General for 
starting a post-office in your village. 

9. Write a letter to the Thana officer informing him 


that a little child is missing. 
10. Write a notification informing the public that you 


. have found a pet dog. 


11. Write a letter to a postmaster authorising a friend 


to receive money order on your behalf. 
12. Write a letter to a Sanitary Inspector for vaccination. 


against pox or cholera. 


MISCELLANEOUS LETTERS 


[ PETITIONS, ADDRESSES, INVITATIONS, 

CERTIFICATES, TELEGRAMS ETC. ] 

[ Àn application for a District Scholarship ] 
To 
The Chairman, 
District Board, Bankura. 
Sir, 

I learn that you have dec 
some scholarships for technical 
Burdwan Division. I beg to offer 
date for one of the scholarships. 

As regards my eligibilit 
ship, I beg to state that I passed the School Final 
Examination this year from the Bankura Zilla School 
and was placed in the First Division. 
respectable Kayastha family of Bankura 
good health. Iam now sixteen years of age. Ihave 
passed the test examination for admission in the 
School of Technology, Jadavpur. : 

- I enclose herewith a ce 
Headmaster of our school regarding 
career in the School. 


Bishnupur P. O., 
July 30, 1954. 


ided to grant 
education in 
myself as a candi- 


Y for the scholar- 


I belong toa 


ttificate from the 
my character and 


Yours faithfully, 
Nanigopa] Mitra. 


and possess a 


CS 
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[ A petition for sinking a tube-well. ] 


To - 
The Chairman, 

District Board, Alipore. 

Sirt, 

We, the inhabitants of Usthi village under 
the Sub-Division and P.S. Diamond Harbour beg 
most respectfully to inform you that we are suffering 
from great scarcity of pure drinking water. Our 
village isa very big one, consisting of not less than 
- 3000 souls. There is no good pond in the village 
-which may be reserved for supply of drinking water. 
The few ponds that are found here and there, 
are filled with moss and are all dried up in summer. 
There is no river flowing by the village to supply 


. .pure drinking water. 


Most respectfully and fervently we pray 
therefore that you will kindly arrange to sink a 
tube-well in our village and remove the long- 
felt want of pure drinking water. 


We beg to remain, 
Dated, Usthi, Sir, 


The 10th March, 1955. Yours obediently, 
The villagers of Usthi. 
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[ A Farewell Address ] 


Shri Benoy Bhusan Ghosh m. a. B. T. 

Headmaster, Hatuganj H. E. School. 

Sir, 

It is with a sense of deep sorrow and grief 
that we beg to approach you on the eve of your 
departure form our midst. But sorrow is mingled: 
with sober joy for your lift in life. We do not yet: 
realise how painfully we shall. miss you when you 
are away form us. But should we stand in the way 
of your progress in life? That will be quite 
unbecoming of us in repaying the debt of gratitude: 
we owe you. 

Indeed, Sir, you have always been an inspiration: 
tous. You were a guiding star and will ever remain. 
so even when you are no longer in our midst. We 
look upon you not only as our teacher and preceptor 
but also as our father and guide. You have awakened’ 
in us a sense of moral responsibility and enkindled 
in our .mind the spiritual value of life. Your 
teaching, your examples, will ever remain enshrined 
in our hearts. We know that Wherever you be, you 
will remember with love everyone of us and that 
your blessings will always be with us. 


Hatuganj, Yours obediently, 


The students of H. j 
ary, 2, 1952. ৮২ 
January H. E. School. 


O 


| 


SAMPLES OF FORMAL INVITATION 


‘No. 1. Invitation to a Prize-giving Ceremony 


DID E 
THE HEADMASTER AND STAFF OF 


Habra H. E. School 

request the pleasure of........... 's presence at the 
ANNUAL DISTRIBUTION OF PRIZES . 
to be held at the school premises on Saturday, 

the 5th March, 1954 at 3-15 p.m. 
Mr. D. L. Chatterjee of Calcutta University 
has kindly consented to preside and give away 
the prizes. 279054! 


No. 2. Invitation to a Farewell Ceremony 


To meet Sri S. N. Bose, outgoing Headmaster 
of Churulia High School, the Staff and the 
students of the school request the favour of 
Sri 's presence at the School Hall 


on Friday, the 10th August, 1954 at 5 P. M. 
N. B. Please present this card at the gate. 


Note. Formal invitation letter সাধারণতঃ Third 
Persona লিখিত হয় এবং ছোট চিঠির কাগজ বা! কার্ড ( card ) 
aaa বিলি করা হয়। ইহাতে সচারাচর আহুত ব্যক্তির ( guest ) 
নাম যথাস্থানে হাতে লিখিয়া বা টাইপ করিয়া দেওয়া হইয়া থাকে । 
Third person-a লেখা চিঠিতে প্রেরকের নাম স্বাক্ষর করিতে হয় না। 


4 
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No. 3. Invitation to an ‘At home’ 


Pror. P. K. Banerjee M.Sc. 
Mn. & Mrs. SEN 


At home 
Wednesday, August 15th, 1954. 5 D. M. 
Sreekutir, 
Habra. . * R.S. V.P 
10. 8. 54. 


No. 4. Formal acceptance. 


Prof. P. K. Banerjee accepts with thanks the 
invitation of Mr. and Mrs. Sen for Wednesday, 
August, 15th, 1954. 


No. 5. Formal refusal. 


Prof. P.K. Banerjee thanks Mr. & Mrs. Sen for 
their kind invitation to their "At Home’ on the 
15th August, 1954 at 5 p, m. but regrets his inability 
to be present Owing to a prior engagement, 

The 12 August, 1954, 


ENIB EER S Vi Pis a French phrase meaning 
"Reply, if you please”—Ss| হইলে উত্তর দিবেন। ফরাসী 
wltti—Respondez, s'il vous plait. | ; 


o 
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[ 6: An invitation to a dinner. ] 
Mr. R. P. Ghosh requests the pleasure of 
Mr. S. K. Banerjee's company at dinner on the 22nd 
July, at 4. P. M. 


12, Maniktola Street, Cal. y 
20th July, 1953. l. নী 


IL 26 Reply declining ] 

Mr. S. K. Banerjee thanks Mr. R. P. Ghosh 
for his kind invitation, but regrets that previous 
engagement on that.date prevents him from accepting 
the same. 

62, Ashu Mukherjee Road, 


Bhowanipore, 
21.7259: 


[ 8. A formal invitation to a Prize Distribution 
ceremony. ] 

The Headmaster and the staff of... School 
present their best compliments to Mt......... and 
request the pleasure of his presence at the Annual 
Prize giving ceremony of the school to be held at 
the school premises on Wednesday the 3rd March, 
1955 at 2 P.M. 

Mr. K. P. Mukherjee, the Labour Minister h 
kindly consented to preside and give away the 
1:355. 


prizes. 
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No. 9. Invitation to wedding ceremony. 


Mr. D. Ghosh presents his compliments to 
Mr. and Mrs. Das Gupta and request the pleasure 
of their company at the wedding ceremony of his 
youngest daughter at his Habra residence, at 8 P.M., 
on Monday, the 5th February. 

4, Sarkar Bye Lane, Calcutta. 
The Ist. February, 1955. 


Telegrams 


l. Telegram শব্দের অর্থ তারযোগে সংবাদ প্রেরণ। Tele- 
graph যন্ত্রে এই সংবাদ পাঠান হয়। দুরদেশে দ্রুত সংবাদ 
পাঠাইতে হইলে Telegram-2 একমাত্র উপায়। ইহার নির্দিষ্ট ফরম 
আছে। Telegram লিখিতে Block Letters a1 বড় হাতের 
অক্ষর ব্যবহার করাই ভাল। 


টেলিগ্রাম ছুই প্রকার s Express ( জরুরী ) এবং Ordinary 


(সাধারণ )। দেশের মধ্যে যে কোনও স্থানে টেলিগ্রাম করিতে হইলে 
এই ছুই প্রকার টেলিগ্রামের ব্যয় যথাক্রমে এইরূপ হয় £__ 


Class First 8 words Each additional word 
Ordinary - 12 annas 1 anna 
Express = Re. 1/8 2 annas 
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ভারতীয় যুক্তরাষ্ট্র হইতে পাকিস্তানের যে কোনও স্থানে টেলিগ্রাম 
করিতে হইলে নিম্নরূপ ব্যয় হয় 8 


Class First 8 words Each additional word 
Ordinary - Re. 1/6 2 annas 
Express - Rs. 2/12 4 annas 


Il. The parts of a Telegram : 

Telegram তিনটি অংশ থাকে ; যথা_1. The address, 
2. The text এবং 3. The name of the sender. 

Ill. How to write a Telegram : 

1. Telegram লেখকের মনের ভাব সংক্ষেপে প্রকাশ করা 
za; কারণ ৮টির বেশী word হইলে অতিরিক্ত মাশুল লাগে। 
ইহাতে sentence ঠিক হইল কিন! দেখিবার বিশেষ প্রয়োজন নাই। 

2. প্রথমে সম্পূর্ণ সংবাদটি একটি কাগজে লিখিতে হয়। পরে 
যে কথাগুলি না থাকিলে অর্থ বুবিবার অসুবিধা হইবে না, তাহা৷ বাদ 
দিয়! Telegram from লিখিতে হয়। 

3. প্রত্যেক Post office এবং Telegraph office বিনা 
পয়সায় Telegram form পীওয়া TA | সাদা কাগজে telegrami 
fatal formaa উপর আটিয়া দিলেও চলে। 

IV. Speceimen Telegrams : 


1. Your elder brother Ramesh is il. His 


condition is serious. Your uncle’s presence is 


needed. Write a telegram to your uncle to start for 


home at once. 
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উপরের সংবাদগুলি টেলিগ্রামে নিম্নলিখিত ভাবে সংক্ষেপে করা! 
হয় 85 


Ramesh seriously ill start immediately 
Ranu 


নীচের Telegram from দেখ ;— 


Name -- -- Prof. Surenghose 
aad eee -- Dacca University 
Tele. office-- - Dacca 


To 


Seriously 
Immediately au 
From: 
NOT TO BE Signature... Ranu Sen 5 
TELEGRAPHED 


an 
Address...... Habra 


[2. To your father at Darjeeling, enquiring 
about his health, ] 


Name Satikantaroy 
To Address Curzon Road 
Telegraph Office Darjeeling 


All anxious wire health 
Biman 
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[ To you brother at Burdwar, telling him to come 
home for you sister's marriage ceremony. ] 


Name Sudhirdutta 
To Address Shantikutir 
Telegraph Office Burdwan 


Gitas marriage settled tenth start immediately 
: Santosh 


Exercises 


1. Write Telegrams £ 
(a) To your father for sending your school fees. 
(b) To your elder brother asking him to come home 
for your mother's serious illness. 

2. Write a letter to the Superintendent of Post Offices 
for opening a Branch P. O. at your village. 

3. Answer the following advertisement. 

Wanted a private tutor for two boys of Class VII. He 
will have to coach English and Mathematics for two bours. 
Pay Rs. 40/- ( Forty rupees). Apply to Manager, Roy Bros. 
82, Harrison Road, Calcutta. 

4. Sendan invitation to attend the openning ceremony 


of a Maternity. i i 
5. Draft a letter of invitation for attending your 


“Saraswati Puja” festival. 


CHAPTER 
PRE'CIS WRITING 
1. Whatisa Pre'cis ? 


Precis শব্দের উচ্চারণ “প্রেসি” (prey si)! ইহা একটি 
ফরাসী শব্দ। ইহার অর্থ Precise বা সংক্ষিপ্ত । ইংরাঁজীতে 221 
short summary বা সংক্ষিগুসার বুঝায়। অতএব কোন 
passage-«44 pre'cis অর্থে এ passage-44 short summary 
বুঝায়। কিন্তু মনে রাখিতে হইবে যে, substance অথবা৷ summary 
মূল (original) প্রবন্ধের কাঠামো ( skeleton ) মাত্র। কিন্তু 
Precis একটি স্বয়ংসম্পূর্ণ নুতন রচনা । ইহ! সর্বদা যথাসম্ভব নিজের 
ভাবায় লিখিতে হয় । Original passage-43 sentence ইহাতে 
ব্যবহার না করাই ভাল | 

Pre'cis 9% রকমের ; যথা,_- 

(1) Literary (সাহিত্য বিষয়ক ), (2) Business or 
Official (ব্যবসায় বা অফিস সংক্রান্ত ). School Final পরীক্ষায় 
literary বা সাহিত্য বিষয়ক Pre‘cis লিখিতে দেওয়া! হয়। ইহা 
Descriptive ( বৰ্ণনামূলক ) Narrative ( জীবনী a গল্পমূলক ) 
ও Reflective (ভাব বা চিন্তামূলক ) হইতে পারে। 

2. Precis কি প্রকারে লিখিতে হয় ? 

Pretis, substance অথবা summary অপেক্ষা আরও সংক্ষিপ্ত 
হইবে | Precis লিখিতে হইলে নিয্নলিখিত pointe মনে রাখিবে। 
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@ Passage পুনঃপুনঃ পড়িয়া important words ও 
phrase-efem অর্থ লক্ষ্য করিবে | 


Gi) Passagefés অর্থ পরিফাররূপে বুঝিবার চেষ্টা করিবে এবং 
প্রয়োজনীয় pointefa লিখিবে | Central idea বা মূলভাব ধরিয়া 
একটি Heading বা Title ঠিক করিবে | 

(i) তারপর pointefer পর পর সাজাইলেই সম্পূর্ণ precis 
হইবে। ক 

(iv) Precis যত সংক্ষেপে হয় ততই ভাল। কিন্ত প্রধান 
কথাগুলি যেন বাদ না পড়ে। 

(v) Pre'cis স্পষ্ট, সরল ও শুদ্ধ ইংরেজীতে লিখিতে হইবে । 
ইহ! সর্বদা 3rd personas original passage-এর tense-এ এবং 
indirect narration-4 লিখিতে হইবে | 

(vi) Pre'cis-a original Passage-এর বাহিরে কোন কথ! 
বা ভাব, অথবা নিজের কোন মন্তব্য যোগ করিতে পারিবে না । উপমা, 
উদাহরণ, quotation প্রভৃতি পরিত্যাগ করিবে | 


(vii) কোন কথার পুনরাবৃত্তি করিবে না। 


Difference between substance and Pre'cis-writing 


1. Substance ও Pre'cis-এর মধ্যে মূলগত পার্থক্য খুবই কম। 
সাধারণতঃ Pre'cis আকারে substance অপেক্ষা ছোট হয়। এক 
হিসাবে Pre'cis কে বলা যায় substance-43 substance. 
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2. Substance এবং Pre'/cis লেখায় ATI নিম্নলিখিত 
Phrase ও Clause গুলির পরিবর্তে যে সকল একক শব্দ ব্যবহার 
করা উচিত তাহা নিয়ে লক্ষ্য কর 2__ 


In that place there 

In what place where 

In this way thus 

At the present now 

In a short time soon 

At the same time simultaneously 
No longer in use obsolate 
Without any payment gratis 

A co-worker in office colleague 
To draw a conclusion to infer 
To be of no avail useless 


Worked out Passages 
( Prose ) 


1. The Aryans came to India five or six thousand 
years ago, perhaps even earlier. Of course they did 
not come all at atime. Waves after waves of the 
Aryans must have come to India from the North- 
west. Armies after armies, tribes after tribes, 
families after families must have come for hundreds 
of years.. They did not come as tourists do now-a- 
days. There was no going back fot them. They 
came to stay or fight and die. Most of them came 
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' over mountains of the North-west. But perhaps 


some came by sea through the Persian Gulf and 
sailed in their little ship up the river Indus. j 
Leading Questions :— 

1. When and why did the Aryans come to India ? 

2. How did they came ? 

Title—Aryan settlement. 

Pre'cis—Many thousand years ago, the Aryans. 
came to India in bands to settle in this land. Most 
of them came over the mountains of the North-west 
and some came by sea up the river Indus. 

2. One day a fox was chased by some dogs. He 
began to run fast for his life. At last he fell into 
awel. The well was very deep and its sides were 


steep. The fox could not get out of the well He 


tried again and again, but failed. So he had to stay 


where he was. 

After a while, 
He had a mind to quench his thirst. 
saw the fox. 

“Friend fox !” 

May I get a drink 22 

The fox replied, *Yes, my 
of water here." 

So saying the fox to 
“How sweet and cool is t 


a thirsty goat came to the place.. 
He peeped and. 


said the goat, “is there water in it ? 
friend, there is plenty: 


ok a sip of water and said, 
he water! It is perhaps- 
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the best water I have ever drunk. Come down and 
“drink to your heart’s content.” 

i The poor goat did not stop to think. He jumped 
into the well at once. As soon as the goat fell into 
the well, the sly fox leaped up on her horns and 
«came out of the well. 

While going away the fox said, “Ah! poor 
‘creature, if you had half as much brain as you have 
beard, you would have looked before you leaped." 
Leading Questions :— É 

1. How did the fox fall into the well ? 

2. What did he do then ? 

3. What did the goat ask the fox ? 

4. How did the fox get out of the well ? 


Title—The foolish goat. 


Pre'cis—One day being chased by some dogs a fox 
fell into a well. He could not get out of it. A goat 
came there and wished to drink water. The fox 
asked him to come down and drink the water. As 
soon as the foolish goat leaped into the well, the sly 

' fox jumped upon her horns and came out of the 
well. 
*Look, before you leap.” 

3. One summer day a fox was Passing through 
a vine-yard. He saw some ripe grapes. They were 
hanging from a vine. He was very glad and 


FIRST STEP TO LETTER-WRITING 6]. 


thought, “Oh, how nice are those grapes! They 
must be very sweet. I must have some of them.” 

So he took a jump to get at the grapes, but failed.. 
The grapes hung too high for him. 

«[ must have these fruits any how,” said the fox. 
So he jumped again and again. But each jump was 
still too short. There hung the fresh fine grapes ! 
But oh! they were not for him ! 

At last the fox was sure that he could not get 
the grapes by any means. He left the place saying, 
“Those grapes are very sour. It is not worth-while 
to try to get them.” 

Leading Questions :— 

1. How did the fox see the grapes? 

2. What did he do to get them ? 

3. Could he get them ? 

4. What did the fox do at last? 

Title—The grapes are sour. 

Pre‘cis—One hot day a fox saw some ripe grapes 
hanging from a vine. He wished to get them and 
leaped again and again to reach them, but failed. At 
last the fox went away in despair saying, “Those 
grapes are sour." 

4. An old tiger sat on the bank of a pool with a 
bangle in his paw. He called out to each one who 
passed by, “Come, and take this gold bangle.” No 
man dared come near but there was one who 
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thought, “Ah ! this is a bit of luck, but I must not 
risk my neck for it. But no risk, no gain ; so I will 
see into it at least. Then he called out, “Where 
is the bangle ?” The tiger stretched out his paw and 
showed it. “How can I trust such a fierce beast as 
thou art ? he said. 

Leading Questions :— . 

l. What did the old tiger do ? 

2. What did the traveller think ? 

3. What did he say to the tiger ? 


Title—The tiger with a gold bangle. 

Pre'cis—An old tiger would show a gold bangle 
to the travellers and would ask them to take it. But 
none ventured to come near him. At last a greedy 
man asked the tiger to show it, but he could not 
trust it. 

5. Newton had a little dog named Diamond. 

‘One day, when he was fifty years old, he went out of 
his room, leaving his little dog asleep, in the 
room. For twenty years he had been hard at work, 
studying ‘Light? On the table lay a heap of Papers 
on which he had written down all that he had found 
during those twenty years, 

When the master was gone, . up rose little 
Diamond, jumped upon the table and turned down 
the lighted candle. The Papers at once caught 
fire. Just when the Papers had been burnt out, 
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Newton came in. He saw that the fruits of his 
labour for twenty years were turned into a heap 


of ashes. There stood Diamond, the cause of 


the mischief. Almost any other man would have 
killed the dog then and there. But Newton patted 
it on the head with kindness, although his heart 
was full of grief. 

Leading Questions :— 

1. What did Newton read for twenty years ? 

2. What did his dog do when he had left the 
room ? 

3. How was his labour for twenty years lost ? 

4, What did he do with his dog ? 

Title —Newton's great forbearance. 

Précis--Newton studied the theories of light 
for twenty years and wrote the results. Once 
when he left the room, his dog Diamond jumped up 
on his table, upturned the light and the papers 
burnt up. Newton was sorry to find his labour lost ; 
but he only patted his dog. 

6. Health is wealth. It is more precious than 
gold or silver. If you have health, you are happier’ 
than a king. To keep us healthy, we should breathe 
pure and fresh air, enjoy light and sunshine, eat good 
food, drink pure water, keep clean and take regular 
exercise. Bein the fresh air as much as you can. 
Germs often make the air bad for health. The sun 
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is a deadly enemy oft he germs. The quantity of food 
taken by us should be enough to satisfy our hunger. 
We should have fixed time for our meals. The body 
should be kept clean, so also the teeth and the- 


mouth. Morning hours are the best time for taking. 
exercise. ' 


Leading Questions :— 

l. How precious is health ? 

2. How to keep good health ? 

Title—Preservation of health. 

Pre’cis—It is health that makes us happy. Fresh 
air, light and sunshine, pure food and water, clean- 


liness of body and regular exercise are the means of 
keeping health. 


Poetry 
1. - Work while you work, 
Play while you play, 
That is the way 
To be happy and gay. 
All that you do 
Do with your might; 
Things done by halves 
Are never done right. 
Leading Question :— 


l. How and when should we do our duties » 
2. How can we succeed at last ? 
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Title—Work and play in time. 

Pre'cis—Work and play in proper time will 
make one cheerful and happy. Everything should be 
done fully and in right earnest. 

2. Drive the nail aright boys, 

Hit it on the head ; 
Strike with all your might boys, 
While the iron's red. 
When you've work to do, boys, 
Do it with a will. 
They who reach the top, boys, 
First must climb the hill. 
e Title—Do your duty in time. 
Pre'cis—Do your duty in proper time and with 
a strong will. Those who work hard can succeed. 
Sh A lion prowling through the woods 
In eager search for prey 
By chance was caught within a net, 
And could not get away. 
He tried in vain to free himself 
From this unpleasant house, 
When, lo! from out its hole there crept 
A clever little mouse. 
It nibbled with its teeth so small 
The cords that formed the net, 
Till, one by one, the strings gave way 
And free the lion set. 
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Leading Question :— 


1. How was the lion caught in a net ? 
2. What did he do then ? 
3. How did the mouse free the lion ? 


Title—The lion and the mouse. 


Pre'cis—Once a lion was caught in a net and 
could not get out by any means. At last a little mouse 
cut the cords of the net and freed the lion. 


Ze Little words of kindness 
How they cheer the heart | 
What a world of gladness 
Will a smile impart ! 
Little acts of kindness— 
Nothing do they cost ; 
Yet when they are wanting, 
Life’s best charm is lost, 
Little deeds of kindness, 
Little words of love 
Make our earth an Eden 
Like the Heaven above, 


Title—Kind words and deeds are the best, 
Précis—Kind and gentle words of love, and 
kind deeds and acts gladden the heart of all. They 


cost nothing, but give supreme bliss by making the 
earth as happy as heaven itself. 
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Easy passages for pre'cis-writing. 
1 


A gentleman stood in a shop the other day when 
a boy came in and applied for a situation. “Can you 
write a good hand?” asked the shop-keeper. “Yes”, 
was the answer. “Good at figures?” “Yes”. “That 
will do, I do not want you,” said the shop-keeper. 
“But,” said the gentleman when the boy was gone, 
“I know that boy to be an honest and industrious lad. 
Why did you not give him a chance ?? “Because he 
has not learnt to say ‘Yes sir, ‘No sir? If he 
answers me as he did when applying for a situation, 
' how will he answer my customers after being here 
for à, month ?" 
: Leading Questions :— 
1.. What did the shop-keeper ask the boy ? 
2. Why did not the shop-keeper employ the boy » 
৮11 2 
There were two cats. They were very hungry. 
They went to a confectioner's shop and stole cheese, 
Then they broke the cheese into two pieces. But 
one piece was larger than the other. Each wanted 
the larger piece. 
At last one said “Let us go to the monkey. He 
- will be the judge.” 


68 FIRST STEP TO LETTER-WRITING 


The monkey agreed to be the judge. “Let me see 
the cheese,” he said. 

Then he took the two pieces. “Yes, one is larger 
than the other. Let me get a scale.” 

He brought a scale and weighed the two pieces. 
Then he bit a little off the larger piece and ate it. 
But now the other piece was much heavier. So he 
ate a bit from the second piece. The cats saw that 
their cheese would soon be eaten up. They begged 
the monkey to return them the two pieces of cheese. 
But the monkey said, “You asked me to judge, I 
must see that the two pieces are equal.” 

Then the monkey began eating from both the 
Pieces till only a small piece was left. 

“Oh, give us that piece,” cried the cats. 

“Where is my fee ?” said the monkey. “I see you 
have nothing. I shall take this piece for my fee.” 

The monkey ate up the last Piece of cheese, and 
then walked off bowing politely to the cats, 

Leading Questions :— 
1. Why did the two cats quarrel ? 
2. How did the monkey weigh the cheese ? 


3. How did the monkey eat up the whole of the 
cheese ? 


3 
One hot day a crow flew to a jar in the hope that 
he would find water to drink. There was some 
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to be sure, but it was quite out of his reach. He 
tried all he could think of to get at the water, but 
in vain. When he was about to fly off, hesaw 
some stones near by. Atoncea plan came into his 
head. “If I drop these stones one by one into the 
jar" thought he, “the water will rise to the brim. 
Then I shall be able to quench my thirst" And he 
went at once to work. By this means he got at the 
water and drank it with ease. 
“Where there's a will there's a way.” 

Leading Questions :— : 

1. Why did the crow fly to a jar ? 

2. What plan came into his head to get at the 
water ? 


4 

A boy had to tend a flock of sheep near a wood. 
Almost everyday he used to call out in sport, “The 
wolf! the wolf! When the men in the fields 
came to his help they found that it was allin joke. 
One day at last, the wolf did come. *The wolf! 
the wolf !” cried the boy in fright. “Pray come and 
help me.” But none came. So the wolf had no cause 
of fear and soon made an end of the whole flock. 


Nobody trusts a liar. 


Leading Questions :— 
1. Why did the boy cry out “The wolf! the 


wolf !”? What was the result ? 
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5 


In a house there lived a lot of mice. The master 
of the house brought a cat to kill them. The cat 
was very quick. She would kill every mouse she 
saw. The mice were in great fear. They did not 
venture to come out of their holes. For want of 
food they grew very thin. 


So the mice held a big meeting to see what they 
could do A smart young mouse stood up and said, 
"My dear Friends, I have hit upon a nice plan. The 
best thing for us is to tie a bell round the cat's neck. 
And when the cat will come, we shall hear the bell 
and shall be able to run away. 


*Good! good! a very bright idea," said all the 
mice. After a while a grave old mouse rose up and 
said, “My young brother's plan is very nice indeed. 
But who is to bell the cat ? There's the rub 1” 


6 


One hot day an ant went to the bank of a stream 
to quench her thirst. By chance she fell into the 
stream and was at the point of death. A dove who 
satin a tree hard by let fall a leaf close to the ant. 
She got on it and was brought to the bank. When 
she was safe on land she said to the dove, *You have 
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saved my life and I thank you with all my heart. I 
will try to do you a good turn, if I can." She had not 
to waitlong for her chance. One day a man came 
and took aim with his gun to shoot the dove. The 
ant saw the man and stung him in the foot. At this 
he gave a cry of pain. It made the dove look 
down and fly off. 


7 


A farmer had three sons. He was very active, 
‘but his sons were extremely idle. The father worked 
^in. the field from morning till night. But his sons 
sat idle, gossiping and quarrelling among themselves. 
When he was on his death-bed, he called his sons 
around him and said, “My sons! I shall die very 
soon. I have all my wealth for you buired in the field 
over there? Then the farmer breathed his last. After 
their father's death, the idle sons took spades, went 
to the field and dug hard for the wealth. But no 
hidden treasure was found. They returned home, 
tired and disappointed. But they had tilled the land 
unknowingly and so there was a very good crop that 
year. They were handsomely rewarded for their 
labour. Now they understood what their father had 


meant by the hidden treasure. 


Labour brings its own reward. 
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One day two friends were passing through a wood. 
One of them said to the other, Suppose a wild 
beast falls upon us, what should we do then 2” 
“Why, we should stand together and live or die 
together,” replied the second. No sooner had they 
proceeded a few steps than a bear came rushing at 
them. The second friend at once ran and climbed up 
a tree. The first friend did not know how to climb 
atree. Finding no other way, he lay down on the 
ground like one dead. The bear came close to him 
and felt him with his nose. Taking him for a dead 
man it went away for a bear does not touch a dead 
man. Now the second friend came down from the 
tree and said, “Friend, tell me what the bear whis- 
pered into your ears.” The other man said, “The 
bear told me not to trust a man who leaves his f 
in the time of danger. 

A friend in need is a friend indeed. 


9 


tiend 


A hare jeered at a tortoise for the slowness of his 
pace. But he laughed and said that he would run a 
race with her and beat her any day she should name. 
“Come on,” said the hare, “you shall soon see what 
my feet are made of.” Soit was agreed that they 
should run a race at once. The tortoise went off 
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jogging along, without a moment' stopping at his 
usual steady pace. The bare treating the whole 
matter lightly said, she would first take a little nap 
and then she would soon overtake the  tortoise. 
Meanwhile the tortoise plodded on and the hare 
oversleeping herself, arrived at the goal only to see 
that the tortoise had got in before her. 


Poetry 
1 


*Ferry me across the water, 
Do, boatman, do." 
“If you've a penny in your purse 
Ill ferry you.” 
“I have a penny in my purse, 
And my eyes are blue, 
So ferry me across the water, 
Do, boatman, do." 
*Step into my ferry boat, 
Be they black or blue, 
And for the penny in your purse 
Il ferry you." 
Leading Questions :— 
1. What did the man say to the ferryman ? 
2. What was the ferryman's reply ? 
3. What did the ferryman ask the man to do ? 
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2 


The mountain and the squirrel 
Had a quarrel. 
And the farmer called the latter 
Little Prig. 
Bun replied—you are doubtless very big ; 
But all sorts of things and weather 
Must be taken together 
To make up a year 
And a sphere ; 


And I think it no disgrace 

To occupy my place. 

If Iam not so large as you 

You are not so small as I 
- And not half so spry 

I'll not deny you make 

A. very pretty squirrel track 

Talents differ ; all is well and wisely put. 
If I cannot carry forests on my back, 
Neither you can crack a nut. 


Leading Questions :— 


1. What was the quarrel between the mountaim 
and the squirrel ? 


2. What was the latter's reply ? 
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3. What are taken together to make up a year 
and a sphere ? 

4. How did the squirrel compare himself with 
the mountain ? 


3 


Every one that flatters thee, 

Js no friend in misery 

Words are easy like the wind ; 
Faithful friend ’tis hard to find. 

Every man will be thy friend, 

Whilst thou hast wherewith to spend ; 
But if the store of coins be scant, 

No man will supply thy want. 


Leading Questions :— 
1. Iseveryone a true friend ? 
2. What is the nature of a false friend ? 


CHAPTER III 
SUBSTANCE-WRITING 


1. ‘Substance’ কথার অর্থ সারমর্ম। কোন passage-.44 
substance লেখার অর্থ__সরল, স্পষ্ট, বিশুদ্ধ ইংরেজীতে সম্পূর্ণ 
অর্থবোধক করিয়া এ passage সংক্ষিপ্ত আকারে প্রকাশ করা | 

Substance লিখিতে হইলে নিয্নলিখিত pointefa মনে রাখিতে 
হইবে :— 

1. Passageft পুনঃ পুনঃ পড়িয়া উহার অর্থ বুঝিবার চেষ্টা 
করিতে হইবে। 

2. Passagefta central idea অর্থাৎ মূলকথা বাহির করিতে 


হইবে এবং পরে নিজের ভাবার db central idea বাড়াইয়া 
লিখিতে হইবে | 


3. মূল passage-a4 শব্দ ও বাক্যাংশ যথাসম্ভব ত্যাগ করিবে। 


4. Substance কত বড় হইবে সে সম্বন্ধে কোন ধরাবাধা নিয়ম 
নাই। Passage-94 ভাব অনুসারে Substance কখনও বড়, 
কখনও ছোট হইতে পারে। কিন্তু সাধারণতঃ পরীক্ষক short 
answer-2 প্রত্যাশ! ও পছন্দ করেন। 

5. Substancef? সরল, স্পষ্ট ও শুদ্ধ ইংরেজীতে লিখিবে। 

6. কোন কথার পুনরাবৃত্তি করিবে al | 

IL Substance তিন প্রকার_Descriptive, 
এবং Reflective. ইহার মধ্যে Reflective subs 
wi চিন্তা করিয়া ইহার central idea ধরিতে হয়। 
থাকিতে পারে, মধ্যে অথবা শেষেও থাকিতে পারে | 


Narrative 
tance একটু 
উহা প্রথমেও 


WORKED OUT PASSAGES 


Prose 


1. A woodman was cutting down a tree on the 
bank of a river, and by chance he let slip his axe 
into the water, when it immediately sank to the 
bottom. In great distress for his loss, he sat down 
by the side of the stream, and lamented bitterly. 
But Mercury, the god of the river, took pity on him 
and appeared before him. Hearing the cause of his 


bringing up a golden axe asked th 
his. The woodman answered, 

dived again into the river and game, bàck/ : 
silver axe. But this time also he got.the 
from the woodman. Mercury dived ঈ third 
brought an iron axe for the woodman. The 
woodman finding that it was his own axe, eagerly 
stretched out his hand to receive it. Mercury became 
so much pleased with him that he gave him not only 
his own iron axe but the silver and the golden axes 


also by way of reward. 


Leading Questions :— 

1. How did the woodcutter lose his axe ? 

2. How did Mercury test his honesty ? 

3, What was the reward of the woodcutter ? 
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Substance :—A certain woodcutter was cutting a 
tree on the bank ofariver. Accidentally his axe 
slipped into the river. The woodcutter began to 
weep bitterly for his loss. Mercury took pity on 
him and brought two axes, one golden and the other 
silver, successively. But the woodcutter did not 
accept them. Then the god of the river brought 
his own iron axe and the woodcutter was eager to 
take it. Mercury was highly pleased with his 
honesty and gave him the other two axes also as a 
reward. 


2. A man in the East, where they do not require 
as much clothing as in colder climates gave up all 
worldly concerns and retired to a wood where he 
built a hut and lived init. His only clothing was a 
piece of cloth he wore round his waist. But as ill 
luck would have it, rats were plentiful in the woods, 
so he had to keep a cat. The cat required milk to 
feed upon. So a cow had to be kept. The cow 
required tending. So a cow-boy was employed. The 
boy required a house to live in ; so a house was built 
for him. To look after the house a maid had to be 
engaged. To provide company for the maid a few 
more houses had to be built and people invited to 
live with them. In this way a little township 
‘Sprang up. 
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Leading Questions :— 

Why did the man bring a cat ? 
Why did he keep a cow ? 

Why did he employ a boy ? 
Why did he build a house ? 

How did a town spring up there ? 


OU OR 


Substance—A man who had retired in the woods 
had only lion cloth. Being worried by the rats 
he brought a cat. Then he brought a cow to supply 
milk to the cat and then a boy to look after the cow. 
Then he built a house for the cowboy to live in. 
Then he engaged a maid servant. Thus a township 
soon grew up in the woods. 

3. Queen Victoria, when a little girl was taught 
economical habits by her excellent governess. The 
Princess had a set allowance for pocket money and 
‘was not permitted to exceed it. Once at the bazzar 
at Tumbridge Wells, she had expended all her supply 
of money on a number of presents for relatives and 
friends. As she was leaving she remembered another 
cousin to whom she thought she would like to make 
a present. She saw a box marked half a crown, 
which she considered would be just the very thing 
for him. But alas! the money was all gone. The 
people in the shop said they would just enclose the 
box with other articles, but her governess said, “Now 
you see the Princess has not the money, and so of 
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course she cannot buy the box" The shop-keepers 
then said, they would reserve the box, and when the 
next pocket-money came due, the Princess might 
come at the bazar for the coveted box by seven 
o'clock in the morning. 

Leading Qusstions :— 

1. How was Queen Victoria taught economical 
habits ? 

2. What did she do for buying a box in the 
bazar ? 

3. How did her governess prevent her from 
buying the box on credit ? 

Substance— Queen Victoria was taught the habits 
of economy from her early years by her governess. 
Once she spent all her money in the bazar in 
buying presents for her friends and relatives. Then 
she wanted to buy a box fora cousin. Her gover- 
ness did not allow her to take it on credit. She had 
to wait till she had her next pocket money. 

4. More than twenty-five hundred years from 
now came to India, the Light of Asia—Gautama 
Buddha. He was born more than five hundred 
years before the birth of Christ in a garden in a little 
village, Lumbini in Nepal. More than two hundred 
years after his death, Emperor Asoka built a pillar 
in the garden. The pillar bears the inscription, — 
“Here the Exalted one was born,” Gautama belonged 
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to the Sakya clan. The name of his father was 
Suddhodona. He was the chief of that clan. Kapila- 
vastu was his capital. He owed allegiance to the 
kings of Koshala. The land covered by !Koshala in 
those days is now called Oudh. "The other kingdoms 
near about, were Magadha and Videha. Magadha is 
now called South Bihar. It had its capital then at 
Rajagriha. Videha is now called North Bihar. It 
had its capital at Mithila. 


Substance—Gautama Buddha was born more 
than five hundred years before the birth of Christ 
at Lumbini in Nepal. Two hundred years after his 
death: Emperor Asoka built a pillar there with the 
inscription on it—“Here was born the Exalted one." 

‘Gautama was the son of Suddhodona the chief of 
the Sakya clan. Kapilavastu was the capital of 
the Sakyas, Koshala, Magadha and Videha were 
neighbouring kingdoms. 

6. No reliable account has come to us about the 
boyhood of Jesus Christ. Who knows if the boy in 

.the midst of the hills which stood by Nazareth, 
tended sheep? Did he then lie in the grass on the 
hill-side with the wind blowing fresh from the sea ? 

'^ Did the old olive trees low down to the gust of 

` wind? Did the little stream flowing by murmur 
e and yet loudly enough so as to drown the 
bleating of the sheep ? Did the shepherd boy lie on 


6 
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the soft grass under the shadow of fig tree? Did 
the sun in all its glory pour light into the blue eyes 
of the boy through boughs of the fig trees or of the 
thorny thickets ? 

Substance— There is no reliable account of 
the early life of Jesus Christ. Nobody can tell if he 
tended sheep in the hills and lay down on the grass 
in the fresh sea wind and enjoyed the gentle murmur 
of the stream and the sunshine. 

7. Health is the most valuable of all earthly 
possessions. Without it all the rest are worth noth- 
ing. To enjoy good health we should refrain from ` 
excess eating. We should eat moderately and not 
devour whatever we get. When you sit among many 
for a dinner, do not reach your hand out first of all. 
A little food is sufficient for us. Sound sleep comes 
ofalight stomach. Such a man rises up early in the 
morning and is at ease with himself. m 

Substance—Life is not worth living without 
health. To enjoy good health we should eat moder- 
ately and chose our food well. A light stomach 
brings on sound sleep to a man and helps him to rise 
early, fresh and cheerful. 

8. Learn to obey. Obedience is the first duty 
which children owe to their parents. “Honour thy 
father and thy mother” is the first command. Obey 
your parents in all things. The proper spirit of 
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obedience is shown when a child complies at once 
with the wishes of his parents. It does not allow 
him to stop and argue with them, or to set up his 
own will in opposition to that of his parents. The 
duty isto obey without questioning. Children are 
not always.able to see the reason of their parents' 
requirements. But that does not excuse disobedience. 
They should obey because their parents know better 
than they do what will be for their good. But 
children are not obliged to obey their parents in any- 
thing that is wrong or sinful. 


* Leading Questions :— 
1. What is obedience ? 
- 2. How does a child show obedience to its 
parents ? 
3. Why should they obey their parents ? 
Substance—Obedience is the first duty of the 
children. -They must obey the commands of their 
patents without argument. Children may not follow 
the intention of their parents. They should obey their 
wishes knowing they are all for their good. They are 
not obliged to obey their wrong or sinful commands. 
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Poetry 


1 
"Mid pleasures and palaces though we may roam 
Be it ever so humble, there's no place like home 
A charm for the skies seems to hallow us there 
Which, seek through the world, is ne'er met with .: 
elsewhere 
An exile from home, splendour dazzles in vain 
Oh, give me my lowly thatched cottage again. 
The birds singing gaily that came at my call, 
Give me these and the peace of mind dearer than all. 
Home, home, sweet home, 
"There's no place like home ! 
Leading Questions :— 
1. Why is there no place like home ? 
2. What does the exile from home long for ? 
Substance—Home, however humble it may be, is: 
the happiest place on earth. It has a sacred charm 
and beauty which we find nowhere in the world. 
The peace and happiness that we find in our homes is- 
more welcome to us than the grandeur of palaces- 
abroad. 
2 
Who ran to help me when I fell, 
And would some pretty story tell, 
Or, kiss the part to make it well ? 
My mother ! 
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When thou art feeble, old and grey, 
My healthy arm shall be thy stay, 
And I will soothe thy pains away, 
My mother ! 
And when I see thee hang thy head, 
°T will be my turn to watch thy bed, 
And tears of sweet affection shed, 
My mother ! 
Leading Questions— 
1. What does the mother do when her child 
gets injury ? 
2. What does the child promise to do to its 
mother when she will be old and feeble ? 
Substance—Our affectionate mother protects us 
in our childhood. When she will be old and weak 
it will be our bounden duty to help her and to 
comfort her in every way. When she will be on 
death-bed we should watch by her bedside. 
3 
Work, work, my boy, be not afraid ; 
Look labour boldly in the face. 
Take up the hammer or the spade, 
And blush not for your humble place. 
"There's glory in the shuttle song, 
There's triumph in the anvil's stroke, 
There's merit in the brave and strong 
*Who dig the mine and fell the oak. 
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Leading Questions— 


1. How should we look to manual labour ? 

2. What are the rewards of manual labour ? 

Substance—Labour has a dignity of its own- 
Any honest work, though humble, is honourable 
and we must not be afraid of losing our dignity by 
doing our own works. The smith, the peasant, the 
weaver, the carpenter—all are doing useful works. 


4 


We need not be ashamed to learn 
And our first efforts show ; 

For in this world from little things 
The greatest often grow. 

There's not a learned sage that lives, 
Whatever his degree 

Who did not at first begin 

With simple A B C. 


Leading Questions— 


1. How do the greatest things grow ? 

2. How do the great men become learned ? 

Substance—Great things come from little 
beginning. So we should not be ashamed to learn and 


make first attempts. All learned men in this world 
learnt the alphabets first. 


EASY PASSAGES FOR SUBSTANCE WRITING 


Prose 
1 


A carter was driving a wagon along a country 
road, when the wheels sank down deep into a rut. 
The rustic driver stood looking at the wagon and did 
nothing but utter loud cries to Hercules to come and 
help him. Hercules, it is said, appeared and thus 
addressed him *Put your shoulder to the wheels, 
my man. Goad on your bullocks, and never more 
pray to me for help until you have done your best 
to help yourself." 

Leading Questions :— 

1. What did the carter do when the wheels of 


his cart sank into a rut ? 
2. What did Hercules advise him to do ? 


2 

The tree said— Among men the reward of good 
is evil, and the return for benefit is injury. Here iS 
my proof. I have sprung up in the uncultivated 
tract. Igrew up from a seed, no labour was spent 
upon me, no care was taken of me. I stand on one 
leg in the service of everybody who comes and goes. 
When a man comes here oppressed with the heat of 
the sun or wearied with travelling, he rests for an 
hour or two under the shade that I give. He pays 
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nothing for it. When he opens his eyes and looks 
about, he says “That bough there will do for the 
handle of a spade ; some good planks might be cut 
out of the trunk." Inspite of all the benefits which 
man gets from me, this is the kind of return that 
Iam to have. Some day, without doubt, I shall be 
cut down and sawn to pieces." 


Leading Questions :— 

1. What did the tree say ? 

2. What benefits do the men get from trees ? 
3. What is the return for the benefits ? 


3 


One day three friends struck upon a plan. of 
going to a foreign country in order to earn money 
by dint of theirlearning. They refused to take a 
fourth friend with them as he was ignorant. 

“Do please take me with you,” said the fourth 
friend, as the other three were Starting, “and surely 
I shall be of use to you.” 

“No, no, you are too ignorant to keep the 
company of the learned,” they replied sternly. 
“We shall be put to a lot of troubles if you come 
with us.” 

However, at his repeated request they agreed to 
take him with them. While they were proceeding 
through a forest, they found the bones of a dead tiger 
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lying on their way. The three learned friends 
wanted to revive the tiger by joining the bones 
together by dint of their learning; but the fourth 
friend requested them not to do so. They did not 
listen to his words. They began to try their learning 
with the bones, while the fourth friend got upon a 
tree near by. When the tiger was brought to life, 


it killed the three friends. 


Leading Questions— 

1. What did the three friends think of ? 

2. What did they find in the forest ? 

3, What did the three friends do with their 
learning and what was the result ? 

4. What did the fourth friend say ? 


4 


Sir Philip Sydney was a brave soldier, a poet and 
a most accomplished gentleman of his time. At 
the battle of Zutphen, in the Netherlands, after 
having two horses killed under him, he. received a 
wound while in the act of mounting a third, and was 
carried bleeding and faint in the camp. Men 
wounded in battle usually suffer from extreme thirst, 
but water at such a time is not easily found. A small 
quantity of water was brought to allay his thirst, but 


as he was raising it to his lips, he observed that a poor 


wounded soldier who was being carried past at the 
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moment, looked at the cup with wistfuleyes. The 
generous Sydney instantly took it off from his and 
gave it to the soldier saying, “Thy necessity is 
greater than mine.” 


Leading Questions :— 


l. How and where Sir Philip Sydney was 
wounded ? 

2. What did he observe when he was going to 
drink water? What did he do then ? 


5 


A poor boy was employed at the house of a lady 
of rank as a menial servant. One day, finding 
himself alone in the lady's dressing room and 
Perceiving no one there he waited a few moments to 
take a view of the beautiful things in the apartment, 
A gold watch richly set with diamonds caught his 
attention and he could not forbear take it in his 
hand. Immediately the wish arose in his mind, 
“Ah! if I had such a one 1” After a Pause he said 
to himself, “But if I take it, I shall be a thief. “And 
yet”, continued he, “nobody sees me. Nobody ! but” 
says he, “but, does not God see me, Who is টি 
everywhere ?” Overcome by these thoughts, laying 
down the watch, he said, "No! I would rather 
be poor and keep my good conscience than be tich 
and become a rogue.” 


e- 
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Leading Questions :— 
1. How was the boy servant tempted to steal 
the watch ? How did he overcome the temptation ? 


6 


A gentleman once advertised for an office boy, 
and nearly fifty boys came to apply for the situation. 
Of course only one could be chosen and forty nine 
must be sent away. When the choice was made a 
friend asked the gentleman why he had selected the 
one who came with the poorest recommendation. 
The gentleman said, "You are mistaken about the 
recommendation ; for there were many things I 
noticed in his favour. He knew the use of the mat 
at the door ; he closed the door gently as he entered ; 
he made way for a lame man who came into the 
office, and my questions were all answered promptly 
and respectfully. I think his politeness isa great 
recommendation." 


7 


Nelson, when a child, was not of a strong body. 
Yet he gave proofs of courage and nobleness of mind 
in his early life. One day he strayed from his 
grandmother’s house in the company of a cowboy. 
The dinner hour elapsed; he was absent and could 
not be found. All were anxious for him, for they 
feared that he might have been carried off by Gipsies. 
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At last he was found sitting by the side of a brook 
and he was not at all frightened. “I wonder, child,” 
said the old lady when she saw him, “that hunger 
and fear did not drive you home.” “Fear, grandma,” 
replied the future hero, “I never saw fear; what 
is it ?" 

8 


A man once missed from his 


house a purse 
containing money. 


He made a complaint before the 
judge. The wise judge called all the servants of the 
man, and gave each of them a stick. All the sticks 
were equal in length, and he said, "The stick of the 
man who has stolen the Purse will be longer by a 
fingers breadth than the others.” Then he told 
them to go away and appear befor 
Sticks the next day. 

Now the man, who was the thief, feared that he 
would be found out. When he reached home, he 
reduced the length of his stick by exactly a finger's 
breadth. The next day, when they all went before 


the judge and presented their sticks, he easily 
discovered the thief. 


e him with their 


9 


"Birbal", said the king one day, *how many crows 
are there in the city of Delhi ? Whata question 
to ask! But Birbal never cried “Hold” “At the 
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present moment, O king,” answered Birbal, “there are 
in the city 99,999 crows—count them if you doubt: 
my word. Butif you find them fewer, remember 
some may have gone to visit their friends round 
about Delhi, and if you find there are more, re- 
member their friends and relatives from the suburbs. 
may have come to see them." 


10 


When a young boy, Washington once desired to: 
£o to sea. Everything had been ready for his depar- 
ture. Then he went to take leave of his mother, 
but as he approached her, he saw tears bursting from 
for her eyes. Washington stood silent for a few 
minutes and then threw himself into her arms, say- 
ing, ^I will not go away to break my mother's heart." 
His mother said to him, "George, God has promised 
to bless those children that honour their parents. 
and I believe He will bless you". 


11 

The minister of a certain king had.some very fine 
property. His king saw this and wanted it. So he 
sent for the minister and said, “I shall ask you three 
questions. If you give the correct answer to each 
question nothing will happen. But if you can not 
answer correctly I shall take your land away from. 
you. These are the questions: "How much am I 
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worth? How long will a journey round the earth 
take? What amI thinking ?" 

“Please allow me a week", begged the minister, “and 
I will find out the answers to all your questions." 


12 


In a certain village in England there once lived a 
poor widow and her son Jack. The widow worked 
hard but Jack was very lazy. When the weather 
was fine hesat all day in the sun and when it was 
wet he sat indoors by the fire. 

At last his mother got impatient with him. She 
told him that he must either earn or leave the house. 

So the next day he went to a farmer and asked him 
for work. The farmer told him to go into his fields 
and pullup the weeds. At the end of the day he 
Save Jack a penny. But as Jack was taking the penny 
home to his mother he passed over a bridge and 
dropped it by mistake into the river below. 


13 

One day Cares went out to do her work and left 
Proserpine behind. The girl went out into the fields 
near her home and began to gather the wild flowers 
which grow there. She sang to herself as she wove 
them into a garland for her mother. Suddenly she 
heard a noise and Saw a chariot coming towards her. 
In this chariot was Pluto. He was the god that 
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tuled the world of the dead. His kingdom was a 
sad place, full of shadows. He had offered great 
wealth and wonderful jewels to any goddess who 
would marry him, but none was willing to leave the 
bright sunshine and live in Pluto’s dark kingdom, 
which was under the earth. 


14 


No person can be happy without friends. The 
heart is formed for love; and cannot be happy 
without opportunity of giving and receiving affection. 
But you cannot receive affection unless you give it 
also. Love can only be obtained by giving love in 
return. Hence is the importance of cultivating a 
cheerful and obliging disposition. You cannot be 
happy without it. If your friends do not love you, 
it is your own fault. They cannot help loving you 
if you be kind and friendly. If you are not loved, 
it is good evidence that you do not deserve to be 


Joved. 


Poetry 
1 


Father, we thank Thee for the night 
And for the pleasant morning light, 
For rest and food and loving care, 
And all that makes the world so fair. 
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Help us to do the thing we should, 
To be to others kind and good. 

In all we do, in all we say, 

To grow more loving everyday. 


Leading Questions :— 
l. What has God given us ? 
2. What does the child pray for ? 


2 


One step and then another, 

And the longest walk is ended ; 
One stitch and then another, 
And the longest rent is mended. 
Then do not look disheartened 
O'er the work you have to do. 
And say that such a mighty task 
You never can get through. 


3 


There dwelt a miller hale and bold, 
Beside the river Dee. 
He wrought and sang from morn till night. 
No lark more blithe than he. 
And this the burden of his song 
Forever used to be, 
“I envy nobody, no, not I, 
And nobody envies me.” 


CHAPTER IV 
- SUMMARY WRITING 
Preliminary hints 

1. ‘Summarys শব্দের অর্থ সংক্ষিপ্তসার। গল্প অথবা! প্রবন্ধ 
সংক্ষিপ্ত আকারে, সরল ও শুদ্ধ ভাবায় লেখার নামই Summary 
writing. ইহাতে আবশ্যক অনাবশ্যক সব বিষয়েরই সংক্ষিপ্ত বর্ণনা 
থাকিতে পারে । কিন্তু Substance«4 অনাবশ্যক কথা বাদ দিতে 
হয়। সেইজন্য Substance অপেক্ষা Summary একটু বড় হয়। 

IL Summary লিখিতে হইলে Substance লিখিবার ন্যায় 
নিয়লিখিত বিষয়গুলির প্রতি বিশেষ দৃষ্টি রাখিতে হইবে__ 

1. Passage- পুনঃ পুনঃ পড়িয়া অর্থ বুঝিয়। লইবে ও বাংলায় 
সংক্ষিপ্তসার করিয়! লইয়া উহ! তোমার নিজের সহজ -সরল ইংরেজীতে 
প্রকাশ করিবে। leg em 

2. যতদূর সম্ভব প্রদত্ত Passage-aa শব্দ ও বাক্যাংশ 
করিবে | : VS 

3. সর্বদা পরোক্ষ উক্তি অর্থাৎ 3rd. Person ব্যবহার করিবে) Viz 

4. কোন প্রকার উপমা, অলঙ্কার a প্রশ্ন ব্যবহার করিবে না। 

5. কোনও কথার পুনরাবৃত্তি করিবে না। 

6. সৰ্বদা লক্ষ্য রাখিবে, তোমার লেখা যেন বানান ও ব্যাকরণ- 
ge না হয়। 


Worked out passages 
1. A certain king was very angry with one of his 
ministers. He put him in prison and kept him there 


7 
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for a long time. As he did not want to let him out 
of prison, he said to him one day, “If you can bring 
me a horse that is neither grey, nor black, nor brown, 
nor white, I will make you free again.” The minister 
said, “If you will let me out of prison, I will promise 
to find you the horse that you want.” 

After the minister had been out of prison for a 
while, he came back to the king and said, “I have 
found the horse that you want. Please send a man 
to fetch it. But you must not send the man either 
on a Monday, or on a Tuesday, or on a Wednesday, 
or on a Thursday, or on a Friday, or on a Saturday, 
or on a Sunday. You may send him on any other 
day you like.” 

Summary—Once a king was angry with cne of 
his ministers and put him in prison. The condition of 
his release was that he should bring him a horse that 
was not black or grey or brown or white. After his 
release the minister informed the king that he had 
found such a horse, but it should be brought by a 
man on any day but not on any of the seven days of 
the week. 

2. Long ago, an old man lived with his wife in 
a hut close by the sea-side. One day the old man 
went fishing, as he always did. All day long he sat 
on the shore with his rod. He looked at the shining 
water and watched his line, but caught no fish. At 


FIRST STEP TO SUMMARY-WRITING ‘99 


last in the evening his float was dragged away deep 
into the sea. When he came to draw it up, he 
pulled a golden fish out of the water. 

The golden fish spoke like a human being. *Old 
man,” said the fish, “do not kill me, Put me in the 
water again and let me go. Some day I may be able 
to be of use to you.” 

Summary—Long ago an old man lived on a 
sea-shore will his wife. One day he went to catch 
fish with his fishing rod. Hesat on the shore all 
day long watching his line. But no fish was caught. 
At last in the evening he caught a golden fish. It 
spoke out a like a man and asked him to let it go 
into the water again and not to kill it. 


Exercises for practice in summary writing 
1 


The dog is a very good emblem of faithfulness. 

No matter how poor a man’s home may be, his dog 

cheerfully stays with him, content with scanty food 

and a kind word now and then. Dogs remember 

. their friends for a long time, and will recognise them 

Fafter an absence for years. They will often refuse 

E give their love to new owners and will pine away 

when sent among strangers. They have been known 

to travel long distances through country unknown 
to them to find their way to their old homes. 
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2 

Grace Darling was the daughter of an old light- 
house keeper. Grace used to live with her father 
in a-light house, standing on the rocky coast of 
Northumberland in England. On a stormy night a 
ship was wrecked on a rock near the li ght-house. 
Many of the crew and passengers were washed off 
the deck, and drowned. Next morning Grace found 
the ship still floating with a few passengers on board. 
She urged her father to start out in his boat to rescue: 
the distressed passengers and offered to acompany 
him and work one of the oars. They went over the 
rough sea to the place of the wreck ; they rescued. 
nine persons and safely returned to the light-house. 

3 

A conjuror and a tailor once happened to 
converse together. “Alas” cried the tailor, “what an 
unhappy poor creature am I! If people should ever 
take it into their heads to live without clothes, Lam. 
undone. I have no other trade to have recourse to.” 
"Indeed, friend, I pity you sincerely,” teplied the 
conjuror, “but thank Heaven, things are not quite 
so bad with me, for if one trick should fail, I have 
a hundred tricks more for them yet. However, if at 


any time you are reduced to beggary, apply to me 
and I will relieve you? 


SS 


CHAPTER V 
PARAGRAPH WRITING 
Preliminary hints 
গল্প, প্রবন্ধ ও অন্যান্ত রচনা লিখিবার সময় এক একটি বিষয় 
লইয়া এক একটি ভাগ করা হয়। সেই ভাগগুলিকে Paragraph 
( অনুচ্ছেদ বা পরিচ্ছেদ ) বলা হয়। প্রত্যেক paragraph-4 একটি 
মাত্র বিষয়ের আলোচনা করা হয়। বিষয়বস্তু অনুসারে paragraph 
বড় বা ছোট হইতে পারে। 
Paragraph প্রবন্ধের ন্যায় তিন প্রকারের হয় ; বথা__ 
1. Descriptive ( বর্ণনা মূলক ), 
2. Narrative ( আখ্যান মূলক ), 
3, Reflective ( ভীবমূলক )! 


WORKED OUT PASSAGES 
I. Descriptive Paragraph 

Q. Write a paragraph on the usefulness of 
coal. 

Coal is à mineral substance. It is used as fuel. 
Steam engines, mills, factories cannot be kept going 
without it. A kind of gas is produced from it. 
This (coal) gas is used to light up streets, houses and 
other places. Tar isa useful product of coal. Tar 
is used as coating to preserve wood, iron, tin and 
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other things from rottening and rusting. Tar is also 
used in the manufacture of scents and some other 
useful chemicals. 


Q. Write a paragraph on the appearance of 
a horse. 


The horse is a beautiful noble animal. It is 
generally domestic but wild horses are also found in 
some parts of the world, Its whole body is covered 
with glossy hair. It has no horns. Its face is long 
and its nostrils are wide. It has teeth in the upper 
and the lower jaws. Its eyes are round, large and 
shining. It has a tail of long, thick hair. It 
has tufts of hair hanging down its neck. It has 
long and strong legs. The hoofs of a horse are 


n cloven. A stown-up horse is about six feet 
igh. 


4.Q. Writea Paragraph on the camel. 


A. The camel isa ugly animal. It eats grass, 
shrubs, leaves of trees and vegetables. The camel chew 
the cud like cows. The camel has a large stomach, 
He can store up water in his stomach and food in 
his hump. So he can go without food and drink 
for many days. Camels are called “Ships of the 
desert. The camel is gentle, harmless and pains- 
taking. He can smell water from a very long 
distance. The camel lives up to fifty years, 
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II Narrative Paragraph 


Q. Write a paragraph on the prize-giving 
occasion at your school. 

A. Our annual Prize-giving cermony was held 
in the school hall. A meeting was held on the 
occasion. At 3 P.M. the meeting began. It was a full 
hall. The President took the chair. Two little boys 
garlanded him. An opening song was sung Then our 
Headmaster read the anunal report of the school. 
Some boys then recited some poems of Rabindra- 
nath and some verses in Sanskrit and Persian. 
The President then gave away the prizes to the 
deserving students. Some gentlemen spoke a few 
words of advice to the students. The President gave 
a nice speech. With a vote of thanks to the chair 


the meeting dispersed. 


Ill. Reflective Paragraph 
1. Write a paragraph on the advantages of 
punctuality. 
A. Puntuality is a very good habit. A punctual 
man can do much work. If we do everything at the 
right moment, much of our time will be saved. 
If we are punctual no time is spent in vain, An 
unpunctual nian .suffers all his life. He can not do 
his duties well. His. works are left undone 


104 FIRST STEP TO PARAGRAPH-WRITING 


and half-done. An unpunctual student can never 
succeed. He comes to school late, he gets up from 
bed late and cannot learn his lessons well. He can 


not get rid of his bad habit and his whole life becomes 
miserable. 


2. Write a paragraph on the value of unity. 


The value of unity is very great. If all the 
members of a family work on a common purpose 
they are sure to better their condition. Now-a-days, 
we find associations and unions. They produce 
wonderful results. It is by unity that the labour 
unions have become so strong and make their 
demands accepted. 


Q.3. Write a paragraph on our duty towards 
the parents. 


A. We grow up by the care and love of our 
parents. So we have our duties to them. Every 
child should obey his parents and should listen to 
their advice. This makes them happy so that they can 
prosper in life. The Hindu scriptures say *Father 
is Heaven, father is religion, father is great meditation 
and in his delight the gods are delighted." As for 
mother it is said, *Mother and mother-country are 
superior to Heaven.” We should carry out their 
will and respect and honour them. A dutiful son is 
ever obedient to his parents. j 
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Exercises 
Write a paragraph on each of the following points— 
The habits of a cat. $ 
The usefulness of a cow. 
The scenery of the Ganges at sunset. 
The benefits of a fair. 
How a boy was saved from drowning. 
The life of a Bengalee peasant. 
The first day of your school life. 
The country life. 
A swimming competition. 
10. Benefits of early-rising. 
11, Our duties towards the neighbours. 
12. Physical exercise. 
13. Evils of bad company. 
14, Kindness to animals. 


CHAPTER VI 
EXPANSION OR AMPLIFICATION 
Preliminary hints 
[ সম্প্রসারণ ] 


Expansion অথবা Amplification কথার অর্থ সম্প্রসারণ 1 


চিন্তাশীল লেখকদিগের প্রবন্ধ, কবিতা অথবা অন্য প্রকার 
রচনার মধ্যে একটি অন্তর্নিহিত ভাব থাকে। Q ভাবটি একটি 
বাক্যে অথবা একাধিক বাক্যে প্রকাশিত হয়। এ ভাবটিকে 
সম্প্রসারিত করিয়! একটি paragraph লেখার নাম সম্প্রসারণ | যেমন, 
Union is stength (একতাই বল) ও Time and tide 
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wait for no man (সময় ও জলজ্রোত কাহারও জন্য অপেক্ষা 


করে না ) দুইটি ভাব। ইহাদিগকে সম্প্রসারিত করিয়া লিখিতে হইলে 
^d ভাব লইয়া কতকগুলি ছোট ছোট বাক্য লিখিতে হইবে 1 
Expansion. করিতে হইলে মুল বাক্যটির অর্থ ভালভাবে বুঝিতে 
হইবে | পরে এ ভাব লইয়া কতগুলি কথা বল! যায় তাহা বুঝিতে 
হইবে । আবশ্যকবোধে উদাহরণ, প্রমাণ প্রভৃতির দ্বারা মূল ভাবটিকে 
বুঝাইয়া দিতে হইবে। সর্বদা ভাবটির অর্থ বজায় রাখিতে হইবে। 
তাহার সহিত 4 ভাবের নূতন কথা যোগ-করা যাইবে | 
Substance-«43 Passage-টিকে যেমন একটু সংকুচিত করিতে 
হয়, expansion 4| amplification«a তেমনি ভাবটিকে সম্প্রসারিত 
করিয়া একটি Paragraph-4 পরিণত -করিতে zu! Substance 
লিখিবার সময় passage-fja ভাবগুলি হইতে কেন্দরস্থ বা মূলভাবটি 
বাছিয়া লইতে হয়। আর Expansion বা Amplification 
করিবার জন্য এ মূল ভাবটি,দেওয়! থাকে, উহাকে বর্ধিত করিতে za | 


MODEL EXPANSIONS 


Expand or amplify the statements— 

1. Union is strength. 

It is indeed a source of great strength. The 
Proverb goes, “United we stand, divided we fall.” 
Many nations rose to greatness by their strength of 
unity. Want of unity brought ruins to many 
countries. It is equally valuable in the life of in- 
dividuals as of nations. It is very important in the 


army and in a community. The soldiers in an army 


E 
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‘or the members of a community should work 
together as one man. Disunion has many evils. 
Many nations in the world were ruined for discord. 
If Joychandra and Prithiraj were united, Mahammad. 
Ghori could do them no harm. No country can 
prosper if the people are not united. We should 
always be united if we wish to perform great and. 


noble deeds. 

2. Time and tide wait for no man. 

Just as the current of a river flows on and never 
rests for a while, so time goes on quickly without: 
rest. Time once gone never comes back. Itis gone 
for ever. Our life is short. It is made up of 
We have to do many things in this world. 
We should not waste 4 single moment. We should 
make the best use of time. If we spend a single 
moment in vain, we shall not get it back. It is lost: 
for ever. By proper use of time we can be happy 


and great. 
3. A friend in need is a friend indeed. 


Man can not do without a friend. But we should 
choice of friends. False 


be very careful in the J 

friends or so called summer friends come to us when 

GO রি নতি O dens But when we are poor, 
me to help us. A true 


untrue friends will not con 2 
friend lives with us jn times of prosperity as well 


ES Hu mh Gh adversity- He takes share of our 


moments. 
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sorrow and happiness. He stands by us in our 
dangers and difficulties. 


Exercises 


Expand or amplify the ideas contained in the following :— 
Health is wealth. 
A man is known by the company he keeps. 
Labour brings its own reward. 
Better be alone than in a bad company. 
Waste not, want not. 
Where there's a will there's a way. 
Make hay while the sun shines. 
Child is the father of man. 
Fortune favours the brave. 
God helps those who help themselves. 
No pain, no. gain. 
Early to bed and early to wise, 
Makes a man healthy, wealthy and wise. 
13. Lives of greatmen all remind us,— 
We can make our lives sublime. 
14. Cut you coat according to your cloth. 
15. As you sow, so you reap. i 
16. Industry is the mother of good luck. 
17. Self help is the best help. 


০৯5০০ 20 AONE 
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CHAPTERS VII 
l. Uses of Phrases 
Phrase কাহাকে বলে? 
দুই বা ততোধিক শব্দ মিলিত হইয়া যখন একটি অর্থ প্রকাশ 
করে, কিন্তু সম্পূর্ণ অর্থ প্রকাশ করেনা, তখন তাঁহাকে Phrase 
বলে এবং উহ! একটা part of speech রূপে ব্যবহৃত হয় ; যথা, 
Men and money ; of tender age (অল্লবয়স্ক) ; in front of 
(সম্মুখে ) ইত্যাদি | 
Phraseefé ছয় প্রকারের হইয়া থাকে; যথা]. Noun 
Phrase. 2. Adjective Phrase. 3. Verb Phrase. 
4. Adverb Phrase. 5. Preposition Phrase. 


6. Conjunction Phrase. 
নিয়ে Phraseefaia উদাহরণ দেওয়া যাইতেছে 
1. Noun Phrase—ইহ Noun-এর Case (কারক) পায় । 
- অর্থাৎ Noun JA ইহা Subject, Object, Complement 


প্রভৃতিরূপে ব্যবহৃত হয়! কয়েকটি দৃষ্টান্ত লক্ষ্য কর__ 
Lock and key— This lock and key bas cost me Two 


rupees. 


Food and clo 
clothing. 

Kith and kin—1 have no kith and kin. | 

Board and lodging—He got free board aud lodging. , 


Bed of roses—Life is not a bed of roses. 


thing— Ihe poor were given food and 
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Deed of gift—He gave his property to his daughter 
by a deed of gift. 

2. Adjective Phrase— ইহা! Adjective«sa ata Noun 
aqal Pronoun-t qualify করে। নিমের ৃ্ান্তগুলি দেখ_ 
Good for nothing—He is good for nothing. 

Sweet to the taste— This mango is sweet to the taste. 

Dull (hard ) of hearing—Raman is hard ( or, dull ) 
of hearing. 

Well up—Nani is well up in English. 

Pleasing to the ear—The song of the cuckoo is 
pleasing to the ear. 

Sweet as honey—This orange is sweet as honey. 

‘Of means—He is a man of means. 

3. Verb Phrase—Verb-44 সহিত Adverb বা 
Preposition যোগে Verb Phrase হয়| 221 Verb-এর কাজ 
করে। ইহাকে Group Verbe বলা হয়। দৃষ্টান্ত দেখ__ 

Break up—Our school breaks up for the summer 
vacation next-week. 


Bring on--Bad food brings on disease. 
Call on (or,) upon—I call upon the Secretary to read 
the report. 
“Call in— You had better call in a doctor. 
Call at—He called at his friend's house. 
Call up—I cannot call wp his name. 
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Come round—The patient will come round soon. 

Come about—I do not know how it came about. 

Fall off—The number of students has fallen off this 
year. 


Fell through—His proposal fell through for want of 
support. 


Get over—He tried his best to get cver the 
difficulties. 


Give up—He has given up his bad habits. 

Give in— The strikers did not give in. 

Go hard—It will go hard with you if you do not 
shun evil company. 

Keep up—You must try to keep up the reputation 
of the school. 

Look after—There is none to look after the child. 

Look for—I always look for his help. 

« Look over—He is looking cver the examination 
papers. 

Make out—I cannot make out the meaning of the 
sentence. 

Make up—1 shall make up the loss. 

Made over—The money was made over to him. 

Put down—Put down the meaning of the word. 

Put up—He puis up in a hostel. 

Put up—Put up the tent. 

Put up with—I cannot put up with the insult. 

Putoff—Do not put off till tomorrow what you can 
do to-day. - 
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Put off—Put off your coat. 

Put on—Put on your shoes. 

Put out—Put out the lamp. 

Set in—The rains have sez in. 

Set up —He will se? up a High School. 

Set off —He sets off for London. 

Set on—His friend set him on to higher studies. 
Take for—I /ook him for a Madrasee. 

Take place—The battle of Plassey took place in 1757. 
Take heart—You should jake heart and try again. 
Take air—The secret will soon take air. 

Turn out—He was turned out of the examination. 


hall. 


Turn a deaf ear—He turned a deaf ear to his friend’s 
advice. 
4. Adverbial Phrase—2z| Adverb-র ন্যায় Verb. 
Adjective অথবা অন্য কোনও Adverb-কে modify করে। 
At all —He does not read a£ all. 
Now and then—He comes here now and then. 
For good—He left the country for good. 
Face to face—They stood face to face. 
By chance— They met a bear by chance. 
In jest—Do not tell a lie even in jest. 
5. Prepositional Phrase— ইহা! Preposition-এর sa 
Objective case-t# govern করে | নিয়ে দৃষ্টান্ত দেখ__ 
By means of—He defeated his enemy by means of 
his sword. 
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On behalf of—I have nothing to say on behalf of the 
man. 

In spite of—17 spite of his requests he refused to go 
there. f 

Instead of—He bought a pen instead of a pencil. 

In front of—He stood in front of the house. 
6. Conjunctional Phrase—3z\ Conjunction-44 

হ্যায় word বা sentence-tF যোগ PTA I 

As well as--Sunil as well as his brothers joined 


the procession. . 
No sooner than—No sooner had his father come in 


than he left the room. 
As long as—As Jong as there is life, there is hope. 


II. IDIOMS ( with reference to texts ) 
Idiom কথার অর্থ ভাষার, রীতি। বাংলা ভাষার যেমন 


' কতকগুলি রীতি আছে, [ যথা, চোখের মণি (অতি প্রিয় ), ডুমুরের 


ফুল (যাহা চোখে দেখা যায় না), চোখ টাটান (হিংসা করা )] 
সেইরূপ ইংরেজী ভাষায়ও কতকগুলি Idiom বা রীতি আছে ; যথা, 
At heart ( অন্তরে ) Heart and soul ( প্রাণপণে ) ; Null 
and void (বাতিল ) | 

নিয়ে কয়েকটি Idiom-es 'উদীহরণ দেওয়া যাইতেছে__ 


All in all—Ram Babu is all in all in his party. 
Allon asudden—All om a sudden his axe fell into 


the river. 
At home—He is quiet at home in Algebra. 


8 
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Ata stretch—He can read three hours ai a stretch. 

At times—At times he speaks nonsense. 

By and by—You will learn it by and by. 

By the bye—By the bye, I shall ask you a question. 

Burning question—Refugee problem is a burning 
question of the day. 

Bag and baggage—The English left India bag and 
baggage. 

Bolt from the blue—The news of Mahatma’s murder 
came as a bolt from the blue. 

Close-fisted—A bani Babu is a close-fisted man. 

Cock and bull story ( atatt গল্প )—The children love 
cook and bull story. 

Fall out—Friends should not fall out. 


Merd and fast—There is no kard and fast rule for 
this. 


Hue and cry—They raised : a hue and cry at the sight 
01 the fire. 


Household word—Netaji’s name has become a house- 
"hold. word in Bengal. 


Irony of fate—By a strange irony of fate Bengal was 


partitioned. 
Ill atease—The King was ill at ease (প্রাচুর্যেও অসুখী) 
eyen with his vast kingdom. 


Lame excuse—I am not satisfied with your lame 
excuse. 


Lion's share—The lion's share of the profit goes to 
Mr. Basu. ; 


1) 
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Man of letters—Heramba Babu was a man of letters. 

Null and void—His orders were null and void. 

Open secret—That the law could not act is an open 
secret. 3 1 

On the eve of— What was the condition of Bengal 
on the eve of the partition ? 

Part and parcel—Chanting holi texts is a part and 
parcel of Hindu marriage. 

Up and doing—Be «p and doing if you want to 
succeed in life. 

Ups and downs—Man’s life is full of ups and 
downs. 

Under lock and key—The almirah was under lock 


and key. 


Exercises 


I Give the meanings of the following phrases and make 
sentences with each of them— 
'" Kith and ken, well up, hard of, break up, call in, call 
on, come round, give up, go hard, look after, make ‘up, 
put up, put off, set up, take heart, at all, inspite of, no 
sooner than. 

IL Give the meanings of the following Phrases and 
frame sentences with each of them, 

At home, at times, by and by, fall out, hue and cry, 
ill at ease, life and soul, null and void, on the eve of, up 
and doing, open secret, ups and downs. 


Ill. USES OF PREPOSITIONS 


A. Some Prepositions of common use. 

নিয্ললিখিত Propositionefa সচরাচর ব্যবহৃত হয়। যথা, —At, 
by, for, from, in, of, on, through, to, up, with, etc. 
ইহাদের মধ্যে at, by, with, in ও on বিশ্রাম-স্থচক verb-4q 
পরে ব্যবহৃত হয়, এবং to, from, for, of, through ও up গতি- 
স্থচক verb-4s পরে ব্যবহৃত zu | 


1. In, at—afee সময় বা বড় স্থান বুঝাইতে ‘in’ ও নির্দিষ্ট 
সময় ও ক্ষুদ্র স্থান বুঝাইতে ‘at? ব্যবহৃত হয়, যথা, 
He came in the morning. 
Hari lives iz Kashmir. 
Come at 8 o'clock. 
The Taj is at Agra in India. : 
2. In, into—cata স্থানের ভিতরে. অবস্থান বুঝাইলে ‘in’ 
এবং বাহির হইতে ভিতরে বুঝাইলে ‘into’ ব্যবহৃত'হয় ; যথা, 
Rama was iz the garden. 
The teacher went into the class. 
3. In, ০%7/%_ পূর্ণ সময় লাগিলে ৭ এবং সময়ের পুর্বে 
বুঝাইলে ‘within’ বসে ; যথা,__ 
He finished the work in one hour. 
I shall do it within an hour. 
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4. By, with—By ব্যক্তি বা agent-এর পূর্বে এবং 
‘with’ বস্তু বা instrument-43 পূর্বে বসে ; যথা, 

The tiger was shot by me with a rifle. 

5. Between, among—m3(00 ব্যক্তি «| বস্তর মধ্যে 
between এবং ছুই-এর অধিক ব্যক্তি বা বস্তুর মধ্যে among 
বসে? যথা, 

Divide the money between Ram and Shyam. 

Divide Rs. 360 among A, B and C. 

6. Before, within—fsf«? সময় বুঝাইতে before এবং 
ব্যাপক সময় বুঝাইতে within ব্যবহৃত হয় ; যথা” 

Sadhana came back within an hour. 
You must come before 3 P.M. 

7. After, ?%__অতীত কালে ব্যাপক সময়ের পূর্বে after 

এবং ভবিষ্যৎকালে ব্যাপক সময়ের পূর্বে in বসে; যথা” 


Samir left after an hour. 
Tushar will come iz a few minutes. 


8. Since, 2০1 নির্দিষ্ট সময়ের পূর্বে since এবং ব্যাপক 


সময়ের পূর্বে for বসে ; যথা” 
Tushar has been in Calcutta since Monday 


last. 
He has been suffering from fever since January 


last. 
He has been suffering from fever for two months. 


I did not see you for a long time. 
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9. - Since, from—fafad সময়ের পুর্বে perfect tense-44 
সহিত since এবং যে কোন tense এর সহিত from রসে | যথা 

John will start the game from Monday. 

John has started the game since Monday. 

B. Appropriate use of Prepositions. 

কতকগুলি Noun, Adjective, Adverb ও Verb-« পর 
কয়েকটি বিশেষ Preposition ব্যবহৃত হয়। উহাকে Appropriate 
'Preposition বলে। নিয়ে কতকগুলির ব্যবহার দেওয়া হইল। 
Abide by—I shall abide by the decision. 


According to— You should act according to my 


advice. 


Account for—I cannot account for his silence. 
Agree to—I cannot agree to your proposal. 
Agree with—I cannot agree with you in this matter. 
Assure of—I assured him of his success. 

Blind of—He is blind of one eye. 

Blind to—He is blind to his son’s faults. 
Beware of— Beware of thieves. 

Boast of —Do not boast of your learning. 
Compare with—Compare this cloth with that. 
Compare to—Anger is compared to fire. 

Deal with —He deals with all his friends. 
Deal in—He deals in cloth. 

Due to—The delay is due to the accident; 

D well on—He dwelt on the blessings of peace. 
Enquire of—He enquired of Ram. 

Enquire for—He enquired for Ram. 
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Enquire about—He enquired about my health. 
Enquire into—He enquired into the causes of his 
death. ; 

Feed on— Birds feed on fruits and insects. 

Fond of— Cats are fond of milk. 

Hanker after—He hankers after wealth. 

Inform of—He informed the magistrate of the 
riot. 

Insist on—I insisted on his coming here. 

Listen to—Listen to my advice. 

Owing to—I ‘could -not attend school owing to 
fever. . 

` Opposite to—He sat opposite to mine. 
* Prefer to — He prefers death to dishonour. 

Proud of—He is proud of his position. 

Rely on— We cannot rely on his promise. 

Repent of—He will repent of his conduct. 

Suffer from—He is suffering from fever. 

Send for—Send for a doctor. 

Sure of—He is sure of his success. 

Tired of—He is tired of this delay. 

Used to—I am used to early rising. 

Vote for— Vote for the Congress. 

Wait on—He waited on ( পরিচর্যা করা ) the patient. 

Work out—He worked out the sum. 

Work up—He worked up a friendly feeling in 
him. 
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Exercises 


1, Illustrate the uses of the following Prepositions :— 


At; in; on; after; within; between; among; for; 
since ; before ; within. 


2. Fill up the blanks with appropriate Prepositions :— 


He called — Ram’s house. I cannot account — his 
absence. He did not agree — me — the proposal Ram is 
blind — one eye. He is blind — his fault. Compare your 
book — Ram's. He deals — tea. Enquire — Ram Babu — 
the medicine. The baby feeds — milk. Listen — my 
advice. I cannot rely — his words. You should send — a 
doctor. Iam sure — his coming. T 

3. Correct the following :— 


(a) Inform this to the police. 
(b) He boasts for his wisdom. 
(c) Send in a doctor. 

(d) He was tired for his delay. 
(e) He repented for his conduct. 
(f Listen at my advice. 

(g) Monkeys feed with fruits. 
(b) He is suffering with fever, 


